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INTRODUCTION:

This handbook will serve as a guide for familiarizing students with their rights and responsibilities
while attending Londonderry Middle School. It contains a description of the school's facilities and
services, rules and regulations, and other information which will serve as a continuous reference during
the school year.

The administration and staff wish to extend our best wishes for a very successful school year. We

encourage you to inform us of any special situations or circumstances and to come to us for assistance
when you need it.

LONDONDERRY MIDDLE SCHOOL’S PHILOSOPHY':

We recognize and accept all students as unique individuals in terms of needs, interests, and
abilities; and to effect, in cooperation with parents or guardians, positive changes in their intellectual,
physical, emotional, and social development.

It is the responsibility of Londonderry Middle School to provide an atmosphere which fosters the
creative spirit, encourages positive self-esteem, increases self-confidence, and creates opportunities for
decision making by its students while providing for the development of basic skills and awareness of
personal needs and potentials.

In recognizing the rapid and profound physical changes in the early adolescent student, it is
imperative that the curriculum offer adequate opportunities which will enable students to be aware of the
health issues which are vital to a healthy lifestyle.

While students should be exposed to a variety of teaching methods that address diverse learning
styles, it is essential that they develop skills in a learning-by-doing, cooperative approach. Furthermore, it
is necessary that students be made aware of and exposed to acceptance of responsibility, tolerance,
change, effective citizenship, and acceptable social qualities.

It is also understood that learning is a lifelong process that is not limited to school experiences. A
primary purpose of the school is to provide students with the skills and attitudes necessary to actively
participate in their own education and which will foster constant learning throughout their lives.

The school is an integral part of the community. It is vital that there exist an active, voluntary, and
cooperative effort among staff, parents, students, and the community. The lines of communication must
stay open to assure the coordination of mutual efforts to help students achieve future success.



LONDONDERRY MIDDLE SCHOOL'S OBJECTIVES:

10.

11.

12.

To expose students to a variety of teaching/learning methods.

To provide academic programs and experiences appropriate to the needs,
interests and abilities of each student.

To provide an environment conducive to the development of a positive
self-image, and respect for self and others.

To offer opportunities for research, creative and critical thinking, and problem
solving.

To give each individual quality educational experiences which will enrich
life and provide the information to become a productive, successful member
of society.

To teach students effective study habits and organizational skills.

To expose students to potential career opportunities.

To support reciprocal relationships among students, staff, and the local
community so that there is an exchange of ideas, services, and skills.

To provide students opportunities for participation in a wide selection of
competitive, non-competitive, group and individual activities based on
their interest and abilities.

To prepare students to assume their roles as active participants in a democratic
and multicultural society.

To involve students in the development and application of school activities,
programs and policies.

To keep students informed of the current health issues in today's society.



ADMINISTRATIVE ITEMS

ANNOUNCEMENTS:

Announcements will be read in during A period each morning. Students should be quiet and
attentive. Organizations wishing announcements read must have them approved by the advisor and
submitted to the office by 2:45 p.m. the day before you wish them to be read.

Daily announcements are also printed and distributed electronically to all teachers. If you missed
the details of an announcement, please ask any teacher.

CLASS AND LUNCH SCHEDULE

STUDENTS ENTER 7:55 STARTING TIME 8:05

Monday and Friday

8:05 - 8:55
8:55-9:40
9:40 - 10:25
10:25-11:03
11:03 - 11:27
11:27 - 11:51
11:51-12:15
12:15-12:39
12:39-1:03
1:03-1:48
1:48 — 2:35

r——IG)-nrnoéowib

Tuesday, Wednesday, Thursday

8:05-9:00
9:00 — 9:52
9:52 -10:44
10:44 - 11:09
11:09-11:34
11:34 - 11:59
11:59 - 12:24
12:24 - 12:49
12:49 - 1:41
1:41-2:35
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ENTRY/DISMISSAL.:

Students are not permitted in the school building without authorized supervision. The supervisor
must be present at the time of entry. Students may not enter the building before 7:55 a.m. Earlier than
that, a pass from a teacher is required.

Students who are staying after school for extra help, clubs, sports, or other programs need to report
directly to the teacher’s room or locker room with their materials. Students may not leave the building
and re-enter at a later time. It is the student’s responsibility to arrange for transportation home at the end
of the extra help session. Extra help sessions typically end between 3:30 and 4:00 p.m.

The doors to the building are locked at 4:00 p.m. each day, therefore no students will be allowed
to re-enter the building after that time. When the library closes at 4:00 p.m., students are expected to exit
the building immediately. It is the student’s responsibility to arrange for their ride home to pick them up
at or before 4:00 p.m., or to take the late bus home. These arrangements should be made prior to 2:35
p.m. the day the student intends to stay after school.

FIRE EXITS AND DRILLS:

The signal for a fire or fire drill will be the ringing of the fire alarm.

1. There should be no talking as it is important that everyone hear instructions during emergencies.

2. Unless other instructions are given, students should proceed in an orderly fashion along the route
indicated on the fire exit sign posted in each room.

3. Students are to assemble by class at designated points so that the teacher in charge can take
attendance.

4, The procedure to evacuate in an emergency is posted in each room. No matter which exit you use,

leave the building as quickly as possible. Once outside the building, stay out of traffic lanes and at
least 100 feet from the building. If your exit is blocked, go to the nearest exit available.

5. Students away from their assigned classroom at the time of a fire drill should leave the building by
the nearest exit and report to a teacher.

LOST AND FOUND:

All found items should be turned in to lost and found. Students are urged to check regularly for
lost items. Unclaimed articles will be donated to a non-profit organization.
PARKING:

Automobile parking facilities are limited at the middle school and are reserved for the use of

faculty, staff, and visitors to the school. Students are not allowed to drive to school or school activities.
Students are not allowed to park in the middle school parking lot.



PASSES:

Londonderry Middle School operates on a system of corridor passes. Except for between classes
when students are normally passing, all students in the corridors or lavatories must have a pass from a
staff member authorizing their presence. Students are expected to proceed directly to the destination
specified on the pass.

PERSONAL STUDENT FINANCES:

All students should bring sufficient money to school on a daily basis in order to cover the cost of
their lunch and any phone calls they need to make. If, occasionally, a student forgets lunch money, the
cafeteria will provide an appropriate lunch choice.

SCHOOL APPROVED INSURANCE:

Student insurance is made available to all students at a reasonable charge. Complete information
will be available early in the school year. If a student is enrolled in the program, accidents must be
reported to the school nurse, who will assist in the completion of claim forms. NOTE: All students who
participate in interscholastic athletics will be covered by the school approved insurance plan within the
limits of the policy.

SCHOOL CANCELLATION - EMERGENCY CLOSING:

On those occasions due to inclement weather (or other emergency) when the regular school time
schedule must be altered, please adhere to the following:

School cancellations will be broadcast over radio stations WGIR (101.6 FM and 610 AM), WDER (1320
AM), WBZ (1030 AM), and WZID (95.7 FM). Cancellations are also broadcast over WBZ TV, Channel
4, WMUR TV, Channel 9, and Londonderry's cable Channel LEO 21. The fire whistle will blow three
short blasts at 6:30 a.m. if there is to be no school.

Delayed openings due to bad weather will also be broadcast on the above mentioned radio and TV
stations. The delay will be for one and one-half hours (90 minutes) past the regular school opening time.
A period will begin at 9:45 a.m.

Emergency closings are those times when we may have to transport students home before the regularly
scheduled dismissal time. The above-mentioned radio stations will broadcast notification of such an
emergency closing. High school students will be released first, followed separately by the middle and the
elementary schools in approximately forty (40) minute intervals.

Please do not call the police or fire stations regarding school cancellations or emergency closings.
We encourage all parents to develop a plan of action with their youngsters so that all students know what
they should do in the event of any change in the regular school schedule. This plan could include the
location of a key to the house and/or an alternative place for children to go in case of an emergency (a
neighbor’s or relative’s home).



UPDATE OF RECORDS:

Any student who has a change of name, address, telephone number or guardian (i.e., marriage or
move) must make this information known to the Guidance Office as soon as the change takes place.

VIDEO, AUDIO, AND WEB RELEASE INFORMATION:

From time to time, videotapes/audio recordings and/or photographs are made of various school
activities and classes which may be cablecast over local educational access channel, LEO21, or other
local cable or broadcast channels and/or displayed at the District or a school Web site or in a
district/school print publication. These may also be used within the Londonderry School District.

Students may appear visually and/or be heard. On occasion, individual students or small groups of
students may be featured in interviews, on-camera discussions, etc. These students may be identified by
name; however only first names will be used on screen when individual students are shown.
Additionally, photos, student artwork, projects, or performances may be displayed.

The Londonderry School District may also reproduce, make alterations or additions to, and may
copyright the material in whole or in part. The district will notify parents/guardians on an individual basis
in those instances when special education programs are involved.

Parents and students may refuse release of any or all use of these materials related to specific
students provided that a written request is received by the Superintendent of Schools, at 268C Mammoth
Rd., Londonderry, NH 03053, by September 30™ of the current school year.

WITHDRAWALS FROM SCHOOL.:

Students withdrawing from school should adhere to the following procedure:

1. Report to the Guidance Office and obtain a withdrawal form.

2. Parents or guardian must complete and sign the withdrawal form and return it to the Guidance
Office and obtain a checkout form.

3. Return all books and materials to teachers and present the checkout form to all teachers for
signature. All financial obligations must be met prior to withdrawal.

4. Complete Library/Media Center check out and check out with the Associate Principal who will

verify cleanliness of locker and complete the administrative check out.

Return the completed checkout form to the Guidance Office.

6. Failure to follow the withdrawal procedure may result in difficulty obtaining entrance to another
school.

o

WORKING PAPERS:

Students who wish to obtain working papers must already have a job or the promise of
employment.
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Students wishing to work should report to the Guidance Office to obtain an "Employer's
Request for Child Labor" form. The employer must fill out this form. The student must bring the
completed form along with a proof of birth (copy of birth certificate or driver's license) to the office of the
Superintendent of Schools, 268 Mammoth Road, Londonderry, New Hampshire. Working papers are
issued only from the Superintendent's Office and the student must appear in person in order to obtain
working papers.

Students wishing to work must maintain passing grades in order to receive working papers.

ACADEMIC ITEMS

Londonderry Middle School has a well balanced curriculum based on student needs and demands.
Recognizing that all students do not have the same interests or abilities, the various programs of study
seek to provide all students with the best education.

ACADEMIC INTEGRITY:

Academic honesty and personal integrity are highly valued in our middle school community. Students are
expected to be honest in all of their work. Members of the school community want to foster fairness and
ethical behaviors while discouraging dishonorable habits. The success of the middle school community
resides in the ability of the individual to maintain his or her integrity.

Academic dishonesty undermines the character of the middle school community. An individual is
academically dishonest when he or she:

= Plagiarizes — copying from any published print or electronic source, or from another student and

representing it as your own

= Provides own work to another student to copy

= Gives and receives answers for a quiz, test, or any independent assignment

= Takes credit for group work when little participation or contribution has been made

= Alters grades without teacher permission

Teachers provide both collaborative and independent work. Students need to be aware of the teacher’s
guidelines for each type of assignment. It is the student’s responsibility to seek clarification as to whether
or not an assignment is independent if they are confused.

If there is confirmation that a student has plagiarized or participated in any other form of academic
dishonesty, discipline may include:

1. Teacher/student conference

2. Phone call to parents

3. Report filed with Housemaster

4. Assignment will receive a zero

Repeated offenses will result in further disciplinary action, which could include demerits, in-school
suspension, or out-of-school suspension.
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Web sites to visit to learn more on how to avoid plagiarism are:

http://owl.english.purdue.edu/handouts/print/research/r plagiar.html
hhtp://plagiarized.com

ACADEMIC INTERVENTION PROGRAM:

The Academic Intervention Program is designed to help students who are not passing two or more
of their academic classes. The program meets three times a week by grade level. Sessions are held prior
to school or after school. The goal of the program is to re-mediate the area of weakness, monitor progress
in all classes, and provide a structured environment for study. Academic Intervention is recommended for
students after first quarter progress reports are issued and every subsequent grade report after that.
Students remain in the program until they achieve passing grades in all classes or until a collaborative
decision is made to remove the child from the program. Many students are able to bring their grades up
and are, therefore, no longer required to attend the program. Your support of the program, and your
child’s participation in it, can benefit your child’s academic performance.

Should you choose not to participate in this program, and your child fails, summer school will be
recommended. Should the student not complete a summer school program, the following will be
implemented:

Guidance and Housemaster and/or Principal will meet with parents
Attendance in the AIP Program for the beginning of the following school year
No extra-curricular involvement until all quarter reports are satisfactory

No dances or sporting events

All grade-level activities will be on hold.

ACADEMIC SUCCESS HABITS:

We want all LMS students to experience academic success. In order to help you have a positive
school experience, we have listed the following requirements:

Bring the following to each and every class:

1. Pencils 4. Notebook

2. Pen 5. Assignment Notebook
3. Textbook, workbook, etc. 6. Completed homework

ACADEMIC SKILLS DEVELOPMENT:

Each student will be assigned to an academic skills development section that meets Monday and
Friday for one half hour. This program will be used to review a variety of study skills techniques, as well
as assist with strategies for note taking, homework completion, time management and various other
strategies needed to be a successful student at LMS. Teams will, on occasion, utilize this time to address
a group issue, a team project or facilitate an upcoming field trip.



COURSE CHANGES:

To add, drop, or change a class, the student's parents must talk with a guidance counselor. There
must be a legitimate reason for any change. Final approval for any schedule change rests with the
Principal.

GRADING:

To be credited with a satisfactory grade, a student must complete course requirements in a
satisfactory manner. A student who does not do so will receive a failing grade and no credit for the
course. Report cards are distributed to students shortly after the end of each marking period. Letter
grades are used on report cards and represent the following levels of performance: (Grade Point Value
(GPV): numerical value associated with letter grades A through F).

GRADE GPV GRADE GPV GRADE GPV

A 4.0 C+ 2.3 D- 0.7
A- 3.7 C 2.0 F 0.0
B+ 3.3 C- 1.7 P 0
B 3.0 D+ 1.3 N 0
B- 2.7 D 1.0 w 0

Marking periods end and grades close on the following dates (subject to change):

First Quarter Ends: November 2, 2007
Second Quarter Ends: January 23, 2008
Third Quarter Ends: April 3, 2008
Fourth Quarter Ends: Last day of school

The following criteria are used to determine report card grades: academic achievement, effort,
completion of class work and homework. Students identified as educationally handicapped have
appropriate curricular modifications made for them, and their grades are determined based on their
individual educational plans. These grades are often formulated through a consultation process among
subject area teachers, special educators, and counselors.

Report cards are issued approximately 10 days after marks close each quarter.

HOMEWORK:

Londonderry Middle School introduced a comprehensive set of homework guidelines in 2003 that
was reviewed by the learning community and approved by the school committee. In it, the roles and
responsibilities of students, parents, teachers, and administrators are stated. A matrix showing a general
progression of grade level expectations regarding time spent, as well as grading procedures is given. A
copy of the Homework Policy is included in this handbook.
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LONDONDERRY MIDDLE SCHOOL
HOMEWORK POLICY

MISSION STATEMENT

The Londonderry Middle School Homework Policy has been established to clarify the purpose

and application of homework for the benefit of Londonderry students, teachers, parents and the greater
learning community, while providing a fair and successful learning experience beyond the classroom.

GENERAL GUIDELINES

Homework will allow students to practice, prepare, extend and creatively demonstrate the skills
and concepts learned in class for a meaningful purpose.

When appropriate, homework assignments will aim to be differentiated, in order to allow for
varying and adequate levels of challenge to students based upon their strengths, level of learning
readiness, and individual differences.

Completion of homework is considered part of the learning process and will be factored into the
varying forms of student assessment recorded by teachers.

By using the assignment notebook, students will help to promote personal accountability as well
as home/school communication. Homework should encourage students to be accountable for their
own learning in the gaining of life skills.

Students are responsible for the daily recording, completion, and return of homework. Teachers
and parents can work to support students by allowing the student’s effort to be of primary
importance.

ROLES AND RESPONSIBILITIES

It is expected that home and school will work together to support students in their learning at

Londonderry Middle School. Outlined below are the components for the success of every student.
Students, parents, teachers, and administrators share in the accountability of homework as an extension of
the instruction that takes place in the classroom.

Student Responsibilities:

Record homework in the assignment notebook completely and accurately.

Understand what the assignments are, when they are due, and how they are to be handed in.
Organize resources and personal time in order to complete the assignments on time.

Create an environment conducive to homework completion.

Communicate level of understanding of the assignment to the teachers.

Obtain work when absent from class and complete in a timely manner.
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Parent Responsibilities:

Provide an environment that is conducive to uninterrupted study time.

Encourage a regular homework time and routine.

Monitor your child’s homework through the use of the assignment notebook.

Contact your child’s teacher by using the assignment notebook or by phone if you have a question
or concern.

Support regular classroom attendance.

Teacher Responsibilities:

Assign homework that allows students to practice, prepare, extend and creatively demonstrate the
skills and concepts learned in class with a meaningful purpose.

Differentiate assignments when appropriate.

Provide clear instruction as to what is expected and when homework is due before the student
leaves the classroom.

Evaluate and return homework with appropriate feedback in a timely manner.

Make every effort to coordinate assignments and long-term projects so they do not overlap on the
team.

Recognize that extenuating circumstances can arise and use professional discretion to address late
homework.

Communicate with parents of those students who are falling behind in the area of homework.

Administrator Responsibilities

Ensure homework guidelines being followed by the teachers.

Review student homework support systems with teachers periodically throughout the school year.
Monitor student attendance and work with guidance department to address concerns.
Communicate with parents when needed.

Grade Level Expectations

Grade 6
Students are transitioning from elementary school norms to middle school philosophy. They will

be assuming responsibility and working toward accountability with respect to their role in facilitating
home-school communication.

Grade 7
Students are familiar with the responsibilities and expectations regarding homework completion.

They are using the study skills learned in 6™ grade as they progress toward becoming independent
learners.

Grade 8
Students are gaining independence and preparation for high school. They are taking initiative to clarify

and complete assignments on time, in order to demonstrate readiness for high school expectations.
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LMS Homework Matrix

6" Grade (Core Subjects | 7™ Grade (Core 8™ Grade (Core

and Reading) Subjects, Reading | subjects, Reading
and Foreign and Foreign
Language) Language)
# of Nights per week,
per subject 2-3 3-4 3-5
Time spent per night 1-1 % hours 1 %-2 hours 2-2 Y% hours

Daily homework
assignments passed in on

time may receive full | -------m-mmemmme > | oo >
credit, based on effort and

Late Homework quality.
Homework passed in one Late homework By the end of 8"
day late will receive partial | may receive credit, | grade, students are
credit, based on teacher based on teacher expected to be
discretion. discretion. independent

students.

Homework will count 15-20% of a students overall term grade.

% of Grade Teachers will determine how homework should be graded. Effort,

accuracy, organization and other criteria will be considered in the
assessment process.

Independent reading, projects and review of notes may be considered

Independent necessary by the teacher and expected as separate from daily homework
Reading/Projects assignments.

Since PE and Music do not meet on a daily basis, their homework
PE and Music responsibilities are in addition to the core subject expectations.
HONOR ROLL:

At the close of each marking period, an honor roll will be posted in the school and published in the
local papers. This honor roll gives recognition to the students who have earned a high standard of
achievement and who have exhibited satisfactory conduct and effort.

In order to be eligible for the honor roll, a student must carry at least four courses and must not
earn any grade below a C+, nor receive an incomplete (I) in any course.

The Honor Roll will indicate all eligible students receiving a Grade Point Average (GPA) of 4.0 to
3.850 with no grade less than B+ in one listing, alphabetically by year of graduation, and those receiving a
GPA of 3.849 to 3.50 with no grade less than B, alphabetically by year of graduation, in another listing
and titled High Honors and Honors respectively. Students who earn a GPA of 3.499 to 3.20 with no
grade less than C+ will receive honorable mention. Grade Point Averages are not rounded up when
determining honor roll.
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INTERDISCIPLINARY LEARNING TEAMS:

Our school is organized into twelve heterogeneous groups of approximately 120 students with a
team of four "core" subject teachers (English, Social Studies, Science, and Mathematics), a special
education teacher, and a related arts teacher. This team of teachers has a common planning time and their
rooms are near each other. They will be able to focus on students' needs; coordinate curriculum and
assignments; establish consistent behavioral and academic expectations; and encourage feelings of
identity and belonging among their students. The team concept may be extended to promote school-wide
activities, friendly competition, and school spirit.

MAKE-UP AND AFTER-SCHOOL HELP:

Students are responsible for obtaining assignments missed during absences. Work should be made
up immediately and turned in unless other arrangements have been made with the teacher.

All teachers stay after school at least once a week to provide extra help. If students are unable to
stay on the scheduled day, they may make arrangements with the teacher. It is the student's responsibility
to approach the teacher to make these arrangements.

If a student's absence is for three (3) or more consecutive days, a parent may call the grade level
office to request homework from their child's team. Please do not leave a message on the absent line for
homework. Requests are processed within 24 hours, and materials will be available for parents to pick
up from the school after that time. For absences of one or two days, students should call a classmate to
obtain assignments.

Students who are staying after school for extra help need to report directly to the teacher’s room
with their materials. It is the student’s responsibility to arrange for transportation home at the end of the
extra help session. These arrangements should be made prior to 2:35 p.m. the day the student intends to
stay for help. Extra help sessions typically end between 3:30 and 4:00 p.m.

PHYSICAL EDUCATION REQUIREMENTS:

All students are required to take physical education. Part of a student’s grade is determined by
being prepared for class. Appropriate clothing is required to promote proper hygiene, allow for maximum
movement in physical activity, and to provide safety to the individual. All students must have sneakers,
shorts, sweatpants or wind pants, t-shirts, and a sweatshirt or sweater. Some units require different
clothing based on the activity or weather. Inappropriate attire will result in the following consequences:

e The first time each quarter effects your daily grade by 2 points
e The second time and there after effects daily grade by 3 points
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PROGRESS REPORTS AND ACADEMIC WARNINGS:

Progress reports will be sent home to the parents at mid-quarter or at any time the teacher judges
appropriate. It is the student's responsibility to take these reports home. Progress reports must be signed
by a parent/guardian and returned upon a teacher’s request.

Academic warning letters are sent as a follow up to report cards to the parents of students who
have failed English, mathematics, or at least two other subjects. Parents of students having academic
difficulty are encouraged to call teachers during their preparation times (432-6925) in order to closely
monitor student progress and assist in re-mediating problems. Parents can also arrange for a parent-
teacher conference by calling the Guidance Department (432-6929).

PROMOTION:

The credit status for all students is reviewed each year at the end of the 3" marking period and
evaluated in terms of credit earned, academic progress, and projections. Parents of students who are not
to be promoted to the next grade level are notified as soon as possible. At times a definite decision on
retention or promotion cannot be made until final grades are determined in June.

Students in Grades 6, 7, and 8 must earn a total of 5.0 credits, including credits in language arts
and mathematics, each year in order to be promoted to the next grade level. Students not meeting this
requirement may be required to attend summer school in order to be promoted. Students in Grade 8 who
do not meet promotion requirements will not be able to participate in the class trip and year-end activities
which are designed to reward students who have successfully completed middle school.

SUMMER SCHOOL.:

In order for students to attend summer school and earn credit toward a certificate of completion at
Londonderry Middle School, they must comply with the following policies and rules:

A. In order for Londonderry Middle School to recognize a summer school credit,
the students must have their designated summer school course approved IN
ADVANCE by the school Principal.

B. A Londonderry Middle School student may take a summer school course for
credit if he/she failed that same course during the preceding school year at
Londonderry Middle School. Londonderry Middle School will not recognize
credits or courses taken at other summer schools for other purposes.

C. The summer school program that the student chooses to attend must be a certified summer
program and must be approved by the State Department of Education.
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TESTING:

The Londonderry School System has a comprehensive testing program that includes achievement,
ability and intelligence tests. These tests serve as one means of knowing the individual students. At best,
tests represent only a sampling of student knowledge, but they do help in the gathering and utilization of
objective information about the student for use by counselors, parents and teachers.

Students will be informed of test dates in advance in order to encourage their attendance for

testing periods. Also, we would encourage students to get plenty of rest and to eat an adequate breakfast
on test days so they may perform to the best of their abilities.

STUDENT CONDUCT/RESPONSIBILITY

BUS TRANSPORTATION - STUDENT CONDUCT ON BUSES:
(Londonderry School District Policy JFCC)

For their safety, (while on school buses and while entering and exiting) students are required to
obey the directions of the driver and to exhibit reasonably quiet and orderly conduct.

While at bus stops, students are required to stay off the road and to keep all their belongings off
the road in order to ensure the safety of everyone.

Parents are responsible for supervision until all students enter the bus in the morning and after the
students exit the bus at the regular stops at the close of the school day.

Examples of Unacceptable Conduct:

Striking, shoving, tripping, harassing, or restraining any person on the bus.
Throwing objects of any kind on or from the bus.

Igniting any flame or causing smoke or noxious fumes.

Standing or changing seats while the bus is in motion.

Using any drug, including alcohol or tobacco.

Causing loud noises or disturbances that could distract the driver's attention
from the road.

Stealing or damaging property.

8. Disobeying the directions of the driver (or monitor).

U~ wd P

~
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Dismissal from the Bus:

Students whose conduct on a school bus is unacceptable may be denied the use of bus
transportation by the Principal or Superintendent as per New Hampshire RSA 189:9-A. In this event, it is
the parents’ responsibility to see that the child is transported to and from school since DISMISSAL
FROM THE BUS SHOULD NOT BE CONSTRUED AS A DISMISSAL FROM SCHOOL.
Generally, the first offense will result in a warning to the student by the bus driver, * and on the second
offense, the bus driver will seat the student at the front of the bus for five days. On the third offense, the
bus driver will submit a written report to the school administrators who will issue a warning to the
student, call home, and send a copy of the bus conduct report to the parents. On the fourth offense, a
school administrator will speak to the student, call home, and send a formal letter along with a copy of the
bus conduct report to the parents warning of a three-day bus suspension; the fifth offense is a three-day
bus suspension; the sixth offense is an extended bus suspension (5-20 days); and the seventh offense will
result in a bus suspension for the remainder of the school year. (*However, in all circumstances that
constitute a safety hazard, dismissal will be immediate with parent notification.)

Bus Driver:

It shall be the responsibility of the bus driver to report promptly any unacceptable conduct for
appropriate action to the Associate Principal or Housemasters. A school bus driver does not have the
authority to remove elementary students from a bus except at the child's bus stop or by returning the child
to the school and leaving him in the custody of the Principal. If a bus driver is forced to remove a
secondary student for dangerous conduct, the driver shall forthwith report that fact with all supporting
detail. If a bus driver removes any student under any other circumstances, he and his employer assume
the full responsibility and liability for such action.

CAFETERIA:

The cafeteria is designed as a multi-purpose facility. At different times during the school day, it
will serve as a dining hall, a large group instruction area, and an auditorium with a stage.

In the cafeteria and the multipurpose room, students are expected to be seated during lunch and to
behave in an appropriate and orderly fashion. Students are reminded that it is each individual's
responsibility to help maintain a clean and appropriate environment for eating. Students are expected to
pick up food or papers dropped on the floor. Students will wipe tables with the sponges provided.

Students are expected to clear away their own trays and refuse. The throwing of food or any other
object in the cafeteria will not be tolerated and will result in disciplinary action. Please be considerate of
those students eating with you and those who will follow.

No food is to be brought out of the cafeteria for any reason.

CLASSROOMS:

No students should be in a classroom without a teacher present for any reason.
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CORRIDORS:

In the corridors, students are expected to proceed from class to class in an orderly fashion, keeping
to the right side of the corridors. Students in corridors during class time must have a pass.

A tardy slip from a teacher is the only excuse that is acceptable for arriving late to class. Tardy
slips will not be issued in the office. Discipline for tardiness to class is the responsibility of the classroom
teacher. Students are expected to proceed directly to their next class. Loitering around water fountains,
lockers, or in the main lobby will not be permitted.

DANCES:

All school dances are sponsored by student organizations under faculty supervision and are held in
the cafeteria from 7:00 until 9:30 p.m. Dances are for seventh and eighth graders only. Parents are
requested to pick up students PROMPTLY at 9:30 p.m. Students not picked up promptly may be denied
the privilege of attending future dances. We do NOT encourage dating. All students should feel
comfortable attending our dances alone or with a group of friends. All school rules apply during dances.
NO guests or sixth graders are allowed at any dances. Students will not be eligible to attend any dances if
they have one or more failing grades from the previous quarter’s report card.

FOOD/BEVERAGES/GUM:

Food and beverages are to be consumed during the lunch periods in the cafeteria or the multi-
purpose room. There is to be no food, gum, candy, or beverages in the lobby, hallways, or classrooms at
any time.

PERSONAL PROPERTY:

Students are responsible for all their personal property. Students are urged not to bring large sums
of money or items of great value to school (skate boards, baseball cards, electronics, etc.). Londonderry
Middle School cannot assume any responsibility for lost or stolen (missing) articles. No electronic
devices (CD players, I-pods, cell phones, etc.) may be used during the school day. Cell phones should be
used outside of the school building for emergency use and parental contact only.

SKATEBOARDS:

Students are not allowed to bring skateboards to school without special permission from the
Housemaster or Associate Principal, and the skateboard must be left in their office during the day.
Skateboards may not be ridden on school grounds. This policy also includes in-line skates and
scooters.
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STUDENT ALCOHOL USE/DRUG USE:
(Londonderry School District Policy JFCH/JFCI)

The Londonderry School District recognizes that the use, or possession, or transfer of prohibited
substances such as alcohol, or drugs, or drug paraphernalia is illegal, poses a threat to the health and
safety of individuals, and that rehabilitation through counseling has been successful in dealing with this
issue.

The Londonderry School District will not tolerate the possession, use or transfer of alcohol or
prohibited drugs - real or counterfeit, or drug paraphernalia at any time on School District property, or at
any school approved activity, or in any school vehicle while such vehicle is being used to transport
students to or from school, or to or from any school approved activity.

Any student who has consumed or used alcohol or drugs on or off School District property and is
found to be on School District property, or at any school approved activity, shall immediately be reported
to a school administrator or designated school person in charge.

The student shall be isolated and cared for by the school nurse or other designated person until a
parent or other responsible adult can take charge of the student. The police shall be notified. If by the
close of school or the end of the activity, no responsible adult has taken charge of the student, the student
shall be surrendered to the custody of the police.

Any student who violates this policy shall be suspended from school for a period not less than five
school days, shall be reported to the police and the Superintendent of Schools, may be required to attend a
formal hearing with the Principal, may be required to attend a formal hearing with the School Board
together with their parents/guardians, and may be suspended from school for twenty days or excluded
from school as provided by Policy JGD: STUDENT SUSPENSION.

Students who violate this policy must report to the Student Assistance Counselor at the secondary
level or to a guidance counselor at the elementary level upon their return to school. Students who violate
this policy will lose their eligibility to participate in co-curricular activities and interscholastic sports.

The Superintendent shall report to the School Board on a semester basis, in open session, the
number of students who have violated this policy.

Any students who find themselves involved in substance abuse and desire assistance in dealing
with substance use or abuse issues may refer themselves, without policy violation, to the Student
Assistance Counselor, a guidance counselor, a school nurse, or an administrator.

Note: Students who bring any medication to school, prescription or non-prescription, must report to the
school nurse or building administrator upon entering school. Procedures for handling these medications
will be developed by the school nurse with the approval of the building's Principal. (See Policy JHCD:
ADMINISTERING MEDICATION TO STUDENTS.)

The Londonderry School District recognizes that representing the school and participating in any
school approved activity including co-curricular activities and interscholastic athletics is a privilege, and
eligibility to participate will be withdrawn for 180 school days from the date of the incident(s) for any
students who violate this policy.
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However, a student may apply for reinstatement of eligibility after 90 school days under the following
conditions:

1. participation by the student in a recognized out-patient or in-patient substance abuse treatment
counseling or rehabilitation program;

2. the parents or adult student sign a release to provide necessary information to school officials to
assure that on-going counseling is occurring;

3. reports by the agency, through the parents or adult student, be provided to the designated school

official every 20 school days;

the student applies in writing to the Principal for reinstatement of eligibility;

should counseling cease before the end of the 90 school days, reinstatement of eligibility to
participate in school approved activities and the co-curricular program will not be given until 180
school days after eligibility was withdrawn.

SRR

The Principal shall be the sole person responsible for the eligibility of students for participation in
school activities and the co-curricular programs including interscholastic athletics. (See Policies: JD,
JGD, and JHCD.)

STUDENT CONDUCT: (Londonderry School District Policy JFCA)

All student behavior in Londonderry schools is based on respect and consideration for the rights of
others.

All middle school and senior high students shall have the right to receive annually at the opening
of school a publication listing the rules and regulations to which they are subject. These rules shall be
developed cooperatively by the faculty and students, approved by the administration, and filed with the
Board. Any restrictions on student behavior must be concerned with speech or action which disrupts the
work of the school or interferes with the rights of other students.

Students have a responsibility to know and respect the rules and regulations of the school.
Students have the further responsibility to behave in a manner appropriate to good citizenship
everywhere.

STUDENT DRESS CODE: (Londonderry School District Policy JFCA)

Appropriate dress and grooming contribute to a productive learning environment. The school has
a role to play in providing students with guidelines to cultivate appropriate appearance and dress
standards. The appearance and dress of all students enrolled in the Londonderry School District will be
neat and clean and will observe acceptable rules of modesty.

A student’s attire will not be destructive to school property, will comply with the health code of
the State of New Hampshire, will not create a safety issue, and will not disrupt or interfere with the
educational process. Students are to wear clothes that are suitable for the school activities in which they
participate. Student’s clothing must not present a distraction which would be disruptive to the educational
process.
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Students and parents/guardians shall be informed about the school dress code at the beginning of the
year and when revised. A student who violates the dress code shall be subject to appropriate disciplinary
action. The Principal or designee may, upon finding that dress or attire is not in compliance with this
policy, require the student to be removed from class and request that the student change their dress or
attire to be in compliance with this policy prior to admission to class. In appropriate instances, parents
may be contacted and requested to bring appropriate dress to school. .

Requlations:

The following regulations shall apply to all regular school activities. Coaches and teachers with
appropriate notice to the students and parents may impose more stringent dress requirements to
accommodate the special needs of certain sports and/or classes. The Superintendent, Principal, or their
designee may establish other reasonable dress regulations for times when students are engaged in
extracurricular or other special school activities.

1. T-shirts and other clothing and jewelry imprinted with words, pictures or their
insignia of alcoholic beverages or other drugs, obscenities, overt/covert sexual reference, gang
identification or which advocate prejudice or harassment of religion, race, ethnicity, sexual
orientation or disability are inappropriate in our school and prohibited.

2. Lingerie or pajama wear may not be worn as outer garments except for days/activities
specifically approved for that purpose.

3. Hats, bandannas, or sweatbands are not to be worn in school, except for headgear worn for
religious or medical reasons.

4. Clothing shall be sufficient to conceal undergarments at all times.

5. Clothing that immodestly exposes the chest, abdomen, midriff, genital area or buttocks,
including but not limited to the following are prohibited:

Spaghetti straps Backless tops
Tube tops Halter tops
Muscle-style tank tops See-through fabrics

Pants worn below the waist  Shorts or skirts shorter than fingertip length

6. Shoes or other appropriate footwear must be worn at all times.

7. Chains, studded bracelets, belts, and necklaces, and/or other items of dress which in judgment
of school administration pose a potential danger to persons and/or property are prohibited.



21

STUDENT INVOLVEMENT IN DECISION MAKING:
(Londonderry School District Policy JFB)

A primary task of the school is to create a stimulating learning climate which develops active

involvement of students in their education and develops a spirit of inquiry. This climate is created when
students work together cooperatively with the school's staff.

®

10.

The Board believes that students should:

Feel free to express, without fear, their own opinions, recognizing that every right and privilege
has a corresponding responsibility;

Be encouraged to participate in establishing course goals, in improving courses of study, and in
planning classroom activities;

Be involved in determining school policies, rules and regulations, and in establishing penalties for
infractions;

Be encouraged to participate in student government organizations that provide students with a
concerted voice in school affairs, and to participate in a variety of extra-class activities to broaden
their educational experiences;

At the secondary level be given the opportunity, at or near the end of each school year or semester,
to participate in evaluating teachers whose classes they attended during that time;

Recognize that the effort to improve the school system is continuous, and that student concerns are
taken seriously;

Recognize that any adult in the school, if approached as a friend, can be expected to cooperate in
seeking ways to make the school better;

Be warned that even clearly worthwhile changes sometimes come only with frustrating slowness;
Be advised that some procedures have been established by law and are outside the control of
teachers and administrators;

Attempt to make criticism constructively, that is, to recognize the school exists for the purpose of
helping young people, and that with that goal in mind, alternatives to existing practices will be
considered.

The Board recognizes that with increasing age and maturity, the level and quality of student
participation will increase, but asserts that age shall be no bar to student involvement in decision
making.
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STUDENT RIGHTS AND
RESPONSIBILITIES ( Londonderry School District Policy JF)

A student is a person, and has the inherent rights guaranteed by the Constitution of New
Hampshire and of the United States. (Students are strongly urged to read those documents, particularly
that section of each called the "Bill of Rights.")

As the complement of these rights, every person has the moral responsibility to avoid infringing
on the rights of others. Additionally, the law requires every person between six and sixteen to be a
student that is to have: the right to a free and appropriate education, the responsibility to attend school,
and while attending to comply with all reasonable rules, regulations, and policies.

All middle school students shall be provided, on their first day of attendance, with a copy of a
handbook which lists the school rules and regulations, and in each secondary school there shall be
available a copy of the School District's policies, and copies of the Constitution of New Hampshire and
the United States.

Students have the right to present complaints to teachers or administrative officials.

DISCIPLINE

DETENTION:

Detention is assigned by the classroom teacher to students who detract from the "normal”
classroom management and instruction. The individual teacher is responsible for supervising his/her own
detentions and will use the following procedure:

1. A written notice will be sent home at least twenty-four hours prior to the detention.

a. The date and time of the detention and the reason for it will be stated on the notice.

b. The parent will be informed that if the child is transported to school, the parent must provide
transportation for the child after the detention.

c. The student must return the form to the teacher signed by the parent or guardian indicating
permission for the child to be detained.

d. If the detention is not returned signed, the parent or guardian will be called by the teacher who
assigned it. Failure to attend detention after this will result in disciplinary action.

e. During detention, the student should be actively engaged either in discussion with the teacher to
resolve the problem or in completion of assigned work.

2. Should a student fail to stay for an assigned teacher detention, the teacher must contact the parent. If
the student again fails to attend the detention, the administration should be notified on the disciplinary
referral form.
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LONDONDERRY SCHOOL DISTRICT DISCIPLINARY CODE

LEVEL OF OFFENSE

PROCEDURES

EXAMPLES (Possible Demerits)

DISCIPLINARY OPTIONS

Level 1

MINOR misbehavior on the part
of the student which interferes with
orderly classroom or operation of
the school. These misbehaviors are
usually handled by an individual
staff member, but sometimes
require the intervention of other
school support personnel.

Level 1

There is an immediate intervention
by the staff member who is
supervising the student or who
observed the misbehavior.
Repeated misbehavior requires that
contact be established with the
parent(s). A conference with the
parents may be arranged. The
counselor and/or administrator may
become involved.

Level 1

Classroom Disturbances
Classroom Tardiness

Cheating and Lying

Abusive Language
Pushing/Shoving

Running in Hallways

Failure to carry out directions
given by a staff member.
Harassment/Sexual Harassment

Level 1

Verbal Warning

Special Assignment (community
service to team or school)
Behavior Contract

Loss of Privileges

Teacher Detention

Parental Involvement

Demerits

Level 2

Misbehavior whose FREQUENCY
or SERIOUSNESS tends to disrupt
the learning climate of the school.
Also included in this level are
behaviors which do not represent a
direct threat to the health and
safety of others, but whose
educational consequences are
serious enough to require
corrective action on the part of the
administrative personnel. The
behaviors, usually continued from
Level 1, require the intervention of
personnel on the administrative
level because disciplinary options
from Level 1 have failed to correct
the problem.

Level 2

The student is referred to the
administrator for appropriate
disciplinary action. The
administrator meets with the
student and/or teacher to determine
the most appropriate response to
the behavior. The teacher is
informed of the administrator’s
action. The proper and accurate
record of the offense and
disciplinary action is maintained by
the administrator. A parental
contact must be made.

Level 2
Unmodified Level 1 misbehavior.
Repeated unexcused truancy,
school tardiness, unauthorized
presence in a restricted area or
absence from one’s assigned area.

Gambling
Using forged note or excuse

Refusal to identify one’s self to a
staff member.

Disrespectful behavior towards
others.

Harassment/Sexual Harassment

Level 2
Teacher/Schedule Change
Behavior modification
Demerits
Referral to an outside agency
In-school suspension

Combination of all of the above
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Level 3

Acts directed against persons or
property but whose consequences
DO NOT SERIOUSLY
ENDANGER the health or safety
of others in the school or at any
school approved activity.

These acts might be considered
criminal but more frequently can
be handled by the disciplinary
mechanism in the school.
Corrective measures which the
school should undertake, however,
depend on the extent of the
school’s resource for remediating
the situations in the best interest of
all students.

Level 3

The administrator initiates
disciplinary action by investigating
the infraction and conferring with
staff on the extent of the
consequences. The administrator
meets with the student and confers
with the parent about the student’s
misconduct and the resulting
disciplinary action. A proper and
accurate record of offenses and
disciplinary actions is maintained
by the administrator. There is
restitution of property and damage.

Level 3
Possession of stolen property

Possession/Use of prohibited
substances including alcohol and
drugs.

Smoking/Possession of Tobacco
Stealing

Fighting (simple)

Vandalism (minor)

Threats to others

Throwing objects
Harassment/Sexual Harassment
Unmodified Level 2 misconducts
Gross Misconducts

Level 3
In-school suspension

Short-term (1 — 10 days) out-of-
school suspension

Long-term (greater than 10 days)
out-of-school suspension at the
discretion of the School Board or
designee.

180 day co-curricular suspension
(see Policy JFCH/JFCI)

Combination of all of the above
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DISCIPLINE POLICIES AND PROCEDURES:

All students in the middle school will abide by school policies and regulations when on school
district property or when participating in any school activity, including field trips and excursions.

RESPECT IS THE CORNERSTONE OF ALL OUR INTERACTIONS AND BEHAVIORS. WE
ACKNOWLEDGE THE DIGNITY AND WORTH OF ONE ANOTHER, AND STRIVE NEVER TO
DIMINISH ANOTHER BY OUR CONDUCT OR OUR ATTITUDES.

All students have the right to attend school in an environment free of harassment. It is expected that
all of our students will treat each other and all staff members with dignity and respect. Specifically
forbidden is any deliberate, intentional, or unintentional harassment of a racial, ethnic, sexual, or
religious nature; and any physical, spoken, or written act of abuse, violence, harassment, intimidation,
extortion, the use of vulgarity, cursing, making remarks of a personally destructive nature toward any other
person, and any restriction or prevention of free movement of an individual.

Harassment of any nature should be reported to the Guidance Counselor, Housemaster, Associate
Principal, or Principal. We will try to resolve problems at the building level. At any point, the Associate
Principal or Principal may become involved. Any parent may file a formal complaint if success is not
achieved at the building level. The formal complaint should be submitted in writing to the Principal who
will forward the complaint to the Superintendent.

Any student sent from class must report directly to the Housemaster’s or Associate Principal’s
Office and informs the secretary. A disciplinary referral form will be completed by the teacher. The
student will be given the opportunity to respond. The Housemaster or Associate Principal will take
appropriate action. The form will be returned to the teacher. Hopefully, problems can be settled between
the student and the teacher before the administration is involved.

DISCIPLINE - MERIT SYSTEM:

The “Merit System” has been developed by students with the cooperation and participation of the
administration. It is our goal to offer a disciplinary system which contains provisions to reward students
for good behavior and which will provide an alternative to the practice of detaining students after school.

We recognize that students may make occasional mistakes. The Merit System establishes
procedures to curb inappropriate behavior, to reward good behavior, and to avoid undue punishment of
occasional mistakes.

The Merit System is designed for use at Levels 1 and 2 of the Londonderry School District
Discipline Code (LSD Policy JG). Levels 3 and 4 of the Discipline Code are punishable by immediate
suspension and, therefore, are not applicable to the Merit System. The Merit System is not intended to
replace teacher detention or alter teacher authority at Level 1 of the Discipline Code.
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Demerits:

Students found to be in violation of school rules will be assigned demerits for their misbehavior.
The number of demerits assigned for infractions ranges from one (1) to five (5), based upon the seriousness
of the offense. Administrative action to be taken as demerits accumulate is as follows:

1 demerit Possible Housemaster/Assoc. Principal conference; no further action.
2 demerits Housemaster/Assoc. Principal conference; no further action.
3 demerits Housemaster notifies parent of offenses and demerits by phone or mail.
4 demerits Housemaster notifies parent of offenses and demerits by phone or mail.
5 demerits ~ One day in-school suspension.

Over 5 demerits ~ One day in-school suspension for each demerit accumulated above five.

One demerit will be removed from disciplinary record of the student for each day of in-school suspension
served.

NOTE: PARENTS WILL ALWAYS BE CONTACTED IN CASE OF SUSPENSION.

Merits:

Merit points are assigned to reward improved student behavior, improved academic performance,
and for individual acts of kindness or excellence. Each merit point earned could be used to offset one
previously earned demerit if student has demerits. Students may accumulate merit points by three methods:

1. Any student who remains out of disciplinary difficulty for one month will be eligible for one (1)
merit point, at the discretion of the Housemaster or Administrator.

2. Any student who demonstrates considerably improved behavior may be eligible for one (1)
merit point, at the discretion of the Housemaster or Administrator.

3. Students who display consistently good behavior may accumulate up to two (2) merit points

without having previously accrued demerits upon recommendation of their teachers or improved
grades. Final discretion in such matters rests with the Housemaster or Administrator.

SCHOOL PROPERTY:

Damage to any equipment or to the building will be reported to the office immediately. Restitution
will be required for damage to school property. Writing or otherwise marking on walls, furniture or other
equipment will not be condoned. Gum chewing is prohibited. It results in damage to carpeting and
increased maintenance problems.

Textbooks are furnished free of charge for student use and must be kept covered at all times.
Students will be held financially responsible for all books and other school equipment lost, destroyed, or
damaged. Report cards, and/or school records will be held at the end of the year until all financial
obligations have been met or until other arrangements, satisfactory to the Principal, have been made.
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STUDENT SUSPENSION: (Londonderry School District Policy JGD)

The Superintendent or written designee, on recommendation of a Principal or acting Principal, may
suspend a student.

In every case of suspension, the student and his parents will be notified of the grounds, hearing and
findings, as well as of the duration and place of suspension.

GROUNDS for suspension are listed under "examples” in Policy JG, Student Discipline, Page 3.
Misconduct described in LEVEL 1, 111, and IV can result in the suspension of a student.

HEARING: Before recommending suspension of a student, the Principal or designee shall conduct at least
a rudimentary hearing, which shall include at least: notification of student that the alleged violation is
grounds for suspension, specification of the violation in detail, and opportunity for the student to respond.
In the event that the student denies wrongdoing or claims extenuating circumstances and the Principal or
designee was not a witness, the Principal or designee shall make further inquiry. On making inquiry, or at
parent request, the Principal may schedule a formal hearing. In any case, a formal hearing must be
conducted before any suspension exceeds ten (10) days, and the School Board must hold a hearing and
approve any before any suspension exceeds twenty (20) days. A formal hearing shall include prior
notification of student and parent(s) that the student has rights to: call witnesses, cross-examine opposing
witnesses, presence of counsel, a transcript of the hearing, appeal to the Board, etc.

FINDINGS: When satisfied of the facts, the Principal shall report the hearing, findings, and
recommendation to the Superintendent.

DURATION: Suspensions shall be of definite duration, in most cases not to exceed five (5) school days.
Any longer suspension may be appealed to the School Board, and the Superintendent shall inform the
Board of any exceeding five days. A formal hearing must be conducted before any suspension exceeds ten
(10) days, and the Board must approve before any exceeds twenty (20) days.

PLACE: At the Principal's discretion, the student may spend the suspension in school, in supervised
studies, or away from school. This will depend on the severity of the offense. In Policy JG, Pages 3 and 4,
Student Misconducts and Disciplinary Responses, there is a distinction between LEVEL Il and LEVEL III.
At times, staff and space limitations may also be a factor.

In a situation where a student's continued presence constitutes a real danger to persons or property,
or proves to be a serious and continuing disruption of the education process, the Principal may, once a
rudimentary hearing has been conducted, suspend the student for up to two school days while events
proceed through inquiry, findings, recommendation, and the Principal's decision. The Principal shall so
inform the parent(s) and Superintendent.
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RULES, REGULATIONS, AND POLICIES

The Londonderry schools operate under a set of guidelines set forth as policy by the elected members of the
Londonderry School Board. The schools administration is charged with implementing and enforcing
policies.

Selected policies are identified and quoted in this handbook. Complete copies of school policy manuals are
available at the School District Office, Leach Library, the school Library Media Center, and in
administrative offices. Students and parents are allowed free access to these documents and are encouraged
to use them.

ABSENCE, TARDINESS AND DISMISSALS: (Londonderry School Policy JED-R)

Attendance in class is an essential part of the learning process. Students need to be present in order to
participate as well as to complete assignments. When they are absent, there is an academic consequence.
We urge all students and parents to strive for excellent attendance as that will ensure maximum scholastic
performance. Accordingly, the following policy will be enacted.

1. During any given quarter, a student may accrue up to five absences from any class before
he/she will earn an administrative failure for that quarter.

a. Three tardies will be counted as equal to one absence.
b. Being more than 20 minutes late to class will be counted as equal to one absence.

2. Administrative failure will mean the awarding of an "E" for that quarter. A student in grade Six
or seven who has received an administrative failure may earn a grade of 65 for the quarter by
completing a makeup package issued by the housemaster. Any student whose average is below a 50 may
complete a failure package to earn a 59 for the quarter.

3. All students who exceed the specified number of absences in any class during a given quarter
and who have not been truant will be able to appeal to a committee composed of the
administration and the school nurse. Copies of doctor's documentation for medical absences
should be submitted to the Appeals Board at this time.

4. It should be noted that the following absences will not count against the student in regard to the
attendance policy:

a. Court appointments: With Court Documentation

b. Religious holidays: Parent note

c. Bereavement: Parent note

d. School sponsored activity: Coach/teacher will provide rosters
e. Doctor’s appointment Parent’s note

f. *Chronic health condition Doctor’s Note

* “Chronic Health Condition” refers to a medical condition that has been documented by a
physician, verified by the school, and is on file in the student’s medical folder in the nurse’s
office.
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5. A note from a parent explaining all absences of any type must be submitted within three days
of a student's return to school.

6. These guidelines should not be interpreted to mean that students have allowable "cuts” or days  off
from school. To the contrary, these guidelines state that the school will accept no more than the
specified absences in any class per quarter with the expectation that all absences are for legitimate
reasons.

Absences: Parents are expected to phone the attendance line by 7:30 a.m.
Early Dismissal: Notes must be turned in to the A-period teacher. If the student arrives late, the note

should be given to the secretary in the appropriate grade level office. Students must sign out at their grade
level office prior to leaving school.

Appeals: Any student who has exceeded the specified absence limit and has not "cut" classes or been
truant may file an appeal requesting a review of his/her attendance. If a student's absences include any
"cutting”, truancy or excessive tardiness, the appeal will automatically be denied. Appeals, with all
relevant documentation attached, must be filed in the student’s Grade Level Office within one week
of the close of the quarter being appealed.

Cuts/Truancy: Students who cut a class, or are truant may NOT make up missed work for credit; this
includes tests, quizzes or labs. Please note, students who cut classes or leave school grounds will continue
to be subject to disciplinary consequences in addition to academic penalties.

Planned Extended Absences: Parents are strongly urged to plan family trips during school vacations so
as not to interfere with education. A maximum of three school days per academic year will be allowed
for family vacations; vacation absences in excess of three days will be charged against the student's record
for the purpose of the attendance policy. The school must be notified of planned absences at least one
week before the first day a student is out. Make-up work will be given to students either before or after
the absence based on what the teacher deems as most beneficial for the student.

Make-up Work: All make-up work, including tests, must be completed within one week after a student's
return to school unless an alternative plan is approved by the teacher.

Londonderry School Board

1* Reading to Adopt: June 14, 2005
2" Reading to Adopt: July 12, 2005
3" Reading to Adopt: August 16, 2005
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CORPORAL PUNISHMENT: (Londonderry  School District Policy JGA)

The use of corporal punishment shall not be permitted, corporal punishment being defined as
inflicting physical hurt upon a child in order to punish him or her for misconduct.

While corporal punishment is not permitted, a teacher may, when the necessity arises, use such
force as is necessary to restrain a student from mounting an attack or inflicting physical abuse and injury on
the teacher or other person(s). The force shall be such as to be clearly restraint and not punishment, and
shall be the minimum necessary to protect the intended, or innocent, victims from harm.

DANGEROUS WEAPONS PROHIBITED: (Londonderry School Board Policy JFCJ)

In the interest of safety of all students in the Londonderry School District, students will not be
allowed to carry or have in their possession while within school jurisdiction dangerous weapons or
materials. Such weapons and materials, if found, are subject to immediate confiscation. In addition, any
object of any nature which is used in an assault is also subject to confiscation.

Students who wish to bring weapons to school for a valid educational purpose may do so only with
the advance written permission of the Principal, who is charged with establishing safety procedures, to
ensure that storage and handling are carried out with appropriate and prudent precautions.

In subject areas where knives or other sharp instruments may be necessary tools, said tools will be
provided by the school and are to be used only under the supervision of the instructor.

Violation of this policy may result in disciplinary action up to and including criminal prosecution.

DISCLOSURE OF DIRECTORY INFORMATION:

The Londonderry School District defines directory information as: name, address, date of birth,
major field of study, participation in officially recognized activities and sports, weight and height of
members of athletic teams, dates of attendance, degrees, awards, and most recent educational institution
attended.

Effective September 15, 1981, the Londonderry School District will release such directory
information to all external agencies and institutions upon receipt of a request for such information.

Parents and students may refuse designation of any or all of the above categories of personally
identifiable information as directory information for specific students provided that a yearly written request
to the effect is received by the Superintendent of Schools, 268 Mammoth Road, Londonderry, New
Hampshire, 03053, by the second Friday in September. Forms are available in the Guidance Office for
utilization by parents or students who do not wish any or all directory information released. See also:
Student Records.
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BULLYING
JIC
LONDONDERRY SCHOOL DISTRICT
PUPIL SAFETY AND VIOLENCE PREVENTION POLICY
(Bullying Policy in Compliance with RSA 193-F)
1. Objective

It is the policy of the Londonderry School District that its students have an educational setting
that is safe, secure, and free from student harassment, also known as bullying. The district will
not tolerate unlawful harassment of any type and conduct that constitutes bullying as defined
herein is prohibited by this Policy, in accordance with RSA 193-F.

2. Definition

“Bullying” for purposes of this policy is defined as insults, taunts, or challenges, whether verbal or
physical in nature, which are likely to intimidate or provoke a violent or disorderly  response from the
student being treated in this manner. Bullying in violation of this policy may not rise to the level of
unlawful harassment or discrimination under Title 1X of the Education Acts of 1972, the Americans
With Disabilities Act, Title VI, the Rehabilitation Act of 1974 or the District’s Sexual Harassment
Policy (ACA-S). Further, reporting may be required under New Hampshire’s Child Abuse
Protection Act (RSA 169-C).

3. Notice of Policy

At the beginning of each school year, the Superintendent or designee shall, in writing, inform
parents, legal guardians, or other persons responsible for the welfare of a pupil of the district’s pupil
safety and violence prevention policy and the appeals process available at the local and state levels.

Each District school shall provide notice to students and staff of this policy through appropriate

references in the student and employee handbooks, or through other reasonable means. The
Superintendent shall also make all contractors contracting with the District aware of this policy.

4. Reporting Requirements and Procedures

Any student who believes he/she has been a victim of bullying shall report the alleged act to the
building principal, or the principal’s designee. If a student is more comfortable reporting the
alleged act to a person other than the building principal, the student may contact any School District
employee.
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Any school employee, or employee of a company under contract with the school or School
District, who has witnessed or has reliable information that a pupil has been subjected to insults,
taunts or challenges, whether verbal of physical in nature, which are likely to intimidate or provoke
a violent or disorderly response that violates the school bullying policy shall report the incident to
the principal, or designee.

Upon receipt of a report of bullying, the principal or designee shall notify the Superintendent and
within twenty-four hours forward a written report to the Superintendent of the incident and the
principal’s or designee’s response to the incident. The Superintendent shall in turn notify the
School Board of the incident.

Additionally, the principal, or designee, shall by telephone and in writing by first-class mail, report
the occurrence of any incident of bullying as defined by this policy to the parent or legal guardian of
all pupils involved within 48 hours of the occurrence of such incident unless this requirement is
waived by the Superintendent when such a waiver is deemed to be in the best interests of the
student. Any waiver granted shall be in writing and any such notification must be consistent with
the student privacy rights under the applicable provisions of the Family Educational Rights and
Privacy Act of 1974 (FERPA). The notice shall advise the individuals involved of their due process
rights including the right to appeal to the State Board of Education.

Investigation, Resolution and Remediation of Bullying Reports

The principal or Superintendent (as appropriate) shall investigate alleged acts of bullying.

The principal, Superintendent or School Board (as appropriate) will take such disciplinary action as
is deemed justified including, but not limited to, reprimand, detention, in-school suspension, out-of-
school suspension, long-term suspension or expulsion in order to end bullying and prevent its
recurrence.

Any such disciplinary action shall be taken in accord with applicable School Board policy and legal
requirements.

Right to Appeal

The parent or legal guardian may appeal the principal’s decision to the Superintendent within 10
days of notification. If the parent or legal guardian is not satisfied with the Superintendent’s
decision, they may appeal in writing within 10 days to the School Board.

If the parent or legal guardian is not satisfied with the local School Board’s decision, they may
appeal to the State Board of Education pursuant to 193-F. Such an appeal shall be in writing and
filed with the Commissioner of Education with a copy to the Superintendent of Schools and mailed
to Stephen Berwick, NH Department of Education, 101 Pleasant Street, Concord, NH 03301. The
State Board of Education shall notify in writing all parties involved of its decision.
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7. Training

Appropriate methods of discussing the meaning, substance, and application of this policy with staff
and students shall be developed by each principal and staff in order to effectively prevent bullying,
minimize the occurrence of bullying and respond to any such incidents.

8. Immunity

A school employee, or employee of a company under contact with a school or School District, who
has reported violations of bullying to the principal or designee shall be immune from any cause of
action which may arise from making the report or the failure of the school to remedy the reported
incident.

Statutory and Regulatory References

RSA 193:13, Suspension and Expulsion of Pupils
RSA 193-F, Pupil Safety and Violence Protection

NH Code of Administrative Rules, Section Ed 317, Procedures of Suspension and Expulsion of Pupils

LONDONDERRY SCHOOL BOARD
Adopted: February 13, 2001
Amended: March 29, 2005
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HAZING

JICFA

It is the policy of the Londonderry School District that no student or employee of the District shall
participate in or be members of any secret fraternity or secret organization that is in any degree related to
the school or to a school activity. No student organization or any person associated with any organization
sanctioned by the School Board shall engage or participate in hazing.

For the purposes of this policy, hazing is defined as an activity which recklessly or intentionally endangers
the mental or physical health or safety of a student for the purpose of initiation or admission into or
affiliation with any organization sanctioned or authorized by the School Board.

“Endanger the physical health” shall include, but is not limited to, any brutality of a physical nature, such
as:

whipping;

beating;

branding;

forced calisthenics;

exposure to the elements;

forced consumption of any food, alcoholic beverage, drug or controlled dangerous substance;

or any forced physical activity which could adversely affect the physical health or safety of the
individual.

“Endanger the mental health” shall include any activity, except those activities authorized by law, which
would subject the individual to extreme mental stress, such as:
e prolonged sleep deprivation,
e forced prolonged exclusion from social contact which could result in extreme embarrassment,
e or any other forced activity which could adversely affect the mental health or dignity of the
individual.

Any hazing activity, upon which the initiation or admission into or affiliation with an organization
sanctioned or authorized by the School Board is conditioned, directly or indirectly, shall be presumed to be
a forced activity, even if the student willingly participates in such activity.

Examples of behavior that could be considered hazing include being forced to:
Destroy or steal property.

Be tied up, taped or confined in a small space.

Be paddled, whipped, beaten, kicked or beat up others.
Do embarrassing, painful or dangerous acts.

Be kidnapped or transported and abandoned.

Consume spicy or disgusting concoctions.

Be deprived of sleep, food or hygiene.

Engage in or simulate sexual acts.

Participate in drinking contests.

Be tattooed or pierced.

CO©ONDUAWNE
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This policy is not intended to deprive School District authorities from taking necessary and
appropriate disciplinary action toward any student or employee. Students or employees who violate this
policy will be subject to disciplinary action which may include expulsion for student sand employment
termination for employees.

A copy of this policy will be furnished to each student and teacher in the School District.

Statutory & Regulatory References:
RSA 631:7

LONDONDERRY SCHOOL BOARD
Adopted: November 30, 2004

JICFA-R

HAZING COMPLAINT PROCEDURE

1. Administrators, Athletic Coaches, Co-Curricular Advisors will address and review the Hazing
Policy and procedure at the start of each season and the initial meeting of each school sponsored
extra/co-curricular program. In addition, at least once during each season and/or once during
each semester, coaches and advisors of the extra/co-curricular programs will review the policy.

2. When a student believes that s/he has been subject to hazing, the student shall promptly report
the incident, orally (and have that reduced to writing) or in writing, to the building principal
and/or assistant principal.

3. The principal and/or the assistant principal shall conduct a timely, impartial, thorough and
comprehensive investigation of the alleged hazing.

4, The principal and/or assistant principal shall prepare a written report summarizing the
investigation and recommending disposition of the complaint. Copies of the confidential report
shall be provided to the complainant, the accused and others directly involved, as appropriate.
A confirmed report of hazing will be reported to the Police Department.

5. If the investigation results in a substantiated finding of hazing, the principal shall recommend
appropriate disciplinary action, as circumstances warrant, in accordance with the Code of
Conduct. Additionally, the accused may be subject to disciplinary action by the coach or
sponsor, up to and including removal from the activity.

6. Every student who participates in a sport or extra/co-curricular activity must sign and return the
Hazing Policy (JICFA) and accompanying procedure (JICFA-R) prior to the start of the first
practice or first meeting of the extra/co-curricular activity.
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LONDONDERRY SCHOOL BOARD

Adopted: November 30, 2004

I, , have read and understand the Londonderry
Signature of Student

School District Hazing Policy JICFA and Hazing Complaint Procedure JICFA-R.

I, , have read and understand the Londonderry
Signature of Parent

School District Hazing Policy JICFA and Hazing Complaint Procedure JICFA-R.

INTERNET ACCEPTABLE USE REGULATIONS AND AGREEMENT:
IHAE - STUDENTS

LONDONDERRY SCHOOL DISTRICT
Acceptable Use Policy: Students

The responsibility of the students and the parents or guardians of students is to familiarize
himself/herself with and abide by the rules of this Acceptable Use Policy, the Student Handbook and
all other applicable school policies.

l. Introduction

Pursuant to New Hampshire Revised Statutes Annotated 194:3-d, this Acceptable Use Policy shall
serve as a statement on the appropriate use of the various “technology resources” available to all
authorized students of the Londonderry School District including, but not limited to, the Londonderry
School District computers, network, electronic mail system (e-mail), website (homepage) and Internet
access. It is the Londonderry School District’s goal to enhance educational excellence with the
assistance of these technology resources.
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A. The Internet

The Internet, and the World Wide Web, is a vast information network or “electronic highway” that
links individuals, computers, networks and databases throughout the world. The Internet has the
potential to serve as an invaluable resource because it allows immediate access to and download of
educational materials found at universities and colleges, government agencies and departments, non-
profit organizations, private businesses and companies, and even private residences. Parents and
guardians should be aware that the Internet’s power to access limitless resources also includes
information or material that lacks educational value and can be inaccurate, controversial, objectionable,
offensive, defamatory and even illegal. The Londonderry School District does not condone the use of
such materials at any time and prohibits the use of the Londonderry School District technology
resources for these purposes. Yet, it is technologically impossible for the Londonderry School District
or any district staff member to adequately filter or control the quality or content of the information
available on the Internet while still retaining a meaningful connection to it. Therefore, students will be
held responsible for ensuring that their activities adhere to the District’s Acceptable Use Policy and to
generally accepted educational standards as outlined in other applicable district policies.

The Internet also provides new and exciting interactive communication technologies, such as e-mail,
news groups, listservers, instant chatrooms and discussion groups. While these interactive
technologies are exciting and hold great potential for the learning process, they are also very disruptive
if improperly utilized. Students using Londonderry School District  Internet access to participate in
these interactive technologies without an educational purpose will immediately lose all Internet access
privileges and may be subject to disciplinary action.

Clearly, the Londonderry School District Internet access can serve as a means for improving, extending
and enriching teaching and learning in the Londonderry School District. Thus, the Londonderry School
District firmly believes that the educational benefits to staff and students from access to the Internet, in
the form of information resources and opportunities for collaboration or interaction, far exceed the
disadvantages.

B. Londonderry School District Web Presence

The Londonderry School district’s presence on the Internet has been established to communicate the
happenings of the Londonderry School District with staff, students, parents, community members and
the world. The District’s section of the Londonderry Website (schools.londonderry.org) is intended to
convey general information about the District’s schools, events, curriculum or programs of study, and
policies and procedures and the like. Since sections must be responsibly developed, all information or
material must be professional, ethical and meet the standards required of other district publications. As
such, it is not a forum for regularly hosting publications for non-Londonderry School District events or
organizations. The District uniformly prohibits unauthorized hyperlinks from its sections to other
websites. Any unauthorized hyperlink to the school district or schools section is a violation of this
policy, subject to disciplinary action.

Students or organizations who wish to post information on or attach web pages to the District's website
sections must complete and submit to the District a signed copy of the Website/Home Page Acceptable
Use Policy Agreement Form. If the proposed Web Acceptable Use Policy Agreement Form is
approved by the Londonderry School District, then the information of the student or organization will
be subject to review to ensure compliance with the District’s Acceptable Use Policy and any other
applicable District policies, as well as copyright laws. The student or organization understands that the
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Web Acceptable Use Policy Agreement Form is a contract. As part of this contract, the Londonderry
School District reserves the right to at any time, without advance notice to students, monitor, access,
modify, remove, review, and/or retrieve the subject, content, and appropriateness of any and all
information stored or transmitted on the District's sections of the Londonderry Website, hyperlinks or
web pages attached to these sections. Original student work that is posted will be protected by
copyright laws and the District will act as an intermediary for any request for permission to use and/or
publish student work.

In order to maintain the safety of the Londonderry School District students, student work or materials,
pictures of students, and any such other information that would allow for the identification of students,
will only be allowed after the receipt of written permission from students and their parents or guardians.
All information about students posted will comply with the District’s policy on student records, the
Federal Family Education Rights and Privacy Act, and any other applicable state or federal law.

1. Responsibilities

Students are responsible for appropriate behavior when using the Londonderry School District technology
resources, just as they are in a classroom or a school hallway. As outlined in the Student Handbook,
general school rules for behavior and communications apply. The Londonderry School District technology
resources are provided for students to conduct research, gather information and communicate with others
for educational purposes. The Londonderry School District technology resources shall not be utilized for
personal, commercial or other non-educational purposes. In the first instance students shall be required to
utilize the Londonderry School District technology resources under the supervision of the Londonderry
School District staff. The Londonderry School District staff may, in it discretion, allow students to access
the Londonderry School District technology resources without direct supervision if the students have
demonstrated that they will act in a responsible manner.

Acknowledging that the potential for abuse of network resources exists, all students and parents or
guardians of students who are minors must sign the Londonderry School District Acceptable Use
Agreement Form prior to accessing the Londonderry School District technology resources. All students
and parents or guardians of students shall assume full liability, whether legal, financial or otherwise, for
students’ actions when using the Londonderry School District technology resources. Similarly, outside of
school, parents and guardians bear responsibility for the appropriate guidance of their children on the
Internet, as they do with other information sources such as television, telephones, movies, radio or other
potentially offensive media.

Responsible use of the Londonderry School District technology resources by students includes, but is not
limited to, the following:

I. Not interfering with the normal and proper operation of the Londonderry School District
computers, network, e-mail system, website or Internet access;

ii. Not adversely affecting the ability of others to use equipment or services;

iii. Not conducting themselves in ways that are harmful or deliberately offensive to others;

(\2 Not using the technology resources for illegal purposes;

V. Not using school technology or network resources in “hacking” attempts or attempts to
otherwise compromise system security;

Vi. Not using electronic mail, chat rooms and other forms of direct electronic communication
unless in a supervised environment;

vii.  Not disclosing personal information such as name, school, address, and telephone number

outside of the school network;
viii.  Not changing files that do not belong to the user;
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iX. Not  storing or  transferring unnecessarily large files;

X. Not creating, transferring or otherwise using any text, image, movie or sound recording that
contains pornography, profanity, obscenity or language that offends or tends to degrade
others;

Xi. Not attempting to install any software on the computers;

Xii. Not downloading software from the Internet;

xiii.  Not sharing personal passwords or personal information with others;

xiv.  Not leaving personal files open or leaving computer sessions unattended,

Xxv.  Only using the technology resources when authorized to do so as outlined in this policy;

xvi.  Changing passwords regularly or whenever their current passwords may be known to others;

xvii. Immediately notifying a parent, classroom teacher, principal or appropriate District
employee if others are trying to contact them for unlawful or suspicious activities.

Privilege

The use of the Londonderry School District technology resources is a privilege and not a right. The
Londonderry School District technology resources are only prohibited for educational purposes to
students and staff of the District, and shall not constitute a public forum.

Behaviors and activities that shall result in appropriate disciplinary action include, but are not limited

to:

Vi.
Vii.
Viii.

Xi.
Xii.

Xiii.
Xiv.
XV.
XVi.
XVil.
XViii.

Using the technology resources for commercial, financial and/or personal gain, including
solicitation and business of any nature;

Using the technology resources for political lobbying, except as expressly allowed, during a
school activity;

Using the technology resources for promoting, supporting or celebrating religion or religious
institutions;

Using profanity, vulgarity, obscenity or other language which tends to be offensive or tends
to degrade others;

Accessing, viewing, storing or transferring profanity, vulgarity, obscene, sexually explicit or
pornographic materials;

Sending hate mail, anonymous messages or threatening messages;

Sending “chain” type letters and unsolicited bulk mails (spamming);

Using harassing, racial, sexist or discriminatory remarks and other antisocial behaviors;
Using e-mail, news groups, list servers, instant chat rooms and discussion groups for non-
educational purposes;

Wasting limited resources, including paper;

Using invasive software such as “viruses”, “worms” and other detrimental activities;

Using encryption or security measures to avoid monitoring or review in the ordinary course
of business or routine maintenance by the system administrator or District staff;

Attempt to log-on to the network as the system administrator;

Using someone else’s password;

Misrepresenting oneself as another user;

Trespassing in another’s folders, work, files or e-mails;

Revealing personal information about others;

Infiltrating, disrupting or interfering with others’ use of the Londonderry School District
technology resources or infiltrating, disrupting or interfering with others’ use of outside
computing systems or networks;
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XX.

XXI.
XXil.

XXiii.

40
Intentionally infringing upon the intellectual property rights of others
in computer programs or electronic information, including plagiarism and/or unauthorized
use or reproduction;
Transferring, utilizing or storing material in violation of copyright laws or license
agreements;
Involvement in any activity prohibited by law or school district policy;
Creating hyperlinks between the Londonderry School District sections of the Londonderry
Website and other Internet sites;
Off school premises computer use, web page creation and Internet access for the purpose of
disrupting the learning process by any of the means listed above.

Use of the District’s technology resources for any altruistic or charitable purpose must be approved in
advance by the District. The Londonderry School District reserves the right to add and include
additional behaviors and activities that can result in appropriate disciplinary action.

V. Intentional Violations

The District is aware that violations of this policy may occur under circumstances where the student is
involuntarily routed to sites containing inappropriate information or material. Accordingly, disciplinary
action under this policy shall only result from willful and intentional violations of this policy.
Notwithstanding, the District reserves the right to discipline any student for violations of this policy
where it is apparent that the student knew, or should have known, that violations of this policy were
likely to occur as a result of the actions, or inactions, of the student in question.

Disciplinary Actions

Student violation of this Acceptable Use Policy and/or other Londonderry School District policies shall
result in, but is not limited to, one or more of the following:

Vii.

Restriction, suspension or revocation of access privileges;

Removal from a class activity;

Removal from a course;

Removal from an extracurricular activity;

Detention, suspension or expulsion;

Referral to the appropriate legal authorities for possible criminal prosecution;
Civil liability.



41
VI.  Privacy

Students have no rights of privacy with regard to their use of the Londonderry School District technology
resources, which includes but is not limited to the Londonderry School District computers, network,
electronic mail system (e-mail), District sections of the Londonderry Website and Internet access.
Londonderry School District retains ownership and possessory control of its technology resources. The
District does not guarantee, and students should not have any expectation of, confidentiality, privacy,
security or ownership of the content of any information accessed, sent, received, created or stored thereon.
Students should realize that electronic communications and other information sent through the Internet are
accessible by third parties, specifically the Internet Service Provider.

The Londonderry School District technology resources are maintained and managed by a system
administrator in such a way as to insure its availability and reliability in performing the Londonderry
School District educational mission. Students are advised that the District’s technology resources are
treated as a shared filing system, which means that in the ordinary course of business, pursuit of
educational purposes, routine maintenance, or in the course of an investigation to protect the health, welfare
and safety of the District, its staff and students, a system administrator or other authorized District staff
member may, at any time, without advance notice to students, monitor, access, modify, remove, review,
retrieve, and/or disclose the subject, content and appropriateness of any and all information stored or
transmitted on District technology resources, including information that may have been deleted but still
exists on the system. Students are put on notice that deleted messages are never completely removed and
may be retrieved or restored. Students should not save their personal work on computer hard drives or the
network, but rather should use a personal disk for saving their work. Students shall frequently delete old
files. During routine maintenance the system administrator may delete files stored on any of the
Londonderry School District technology resources.

The District makes no warranties of any kind, whether express or implied, for the technology services it is
providing. While the Londonderry School District will make every effort to preserve data, the
responsibility for it lies with the students. The District will not be held responsible for any damages a
student may suffer, including but not limited to, loss of data resulting from delays, non-deliveries, mis-
deliveries or service interruption caused by its own negligence or a students errors or omissions. The
District specifically denies any responsibility for the accuracy or quality of information obtained through its
technology resources. Student’s must fully understand that the use of any information obtained through the
Internet is at the student’s own risk.

The Londonderry School District reserves the right to record all Internet addresses and electronic
communications accessed by students. Likewise, the District has the right to determine what information is
posted on its website and it will routinely monitor all technology resources in order to maintain their
integrity and to ensure compliance with this policy. Any and all violations of this policy detected by the
system administrator will be reported to the school principal or appropriate District Administrator for
disciplinary action.
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Copyrighted and Other Proprietary Materials

It is the intent of the Londonderry School District to adhere to the provisions of the 1976 U.S.
Copyright Act, its 1980 Amendments and the license agreements and/or policy statements contained in
software packages used by the District. All students shall be responsible for respecting the copyright
and proprietary interest of any materials accessed through the Londonderry School District technology
resources. Students may not duplicate copyrighted materials, graphics or software, including school
owned software, without permission from the copyright holder, unless the use falls within the legal
parameters of the Fair Use Doctrine, whether for personal use or for the use of others. The improper
duplication or use of copyrighted materials is a violation of this policy and is subject to disciplinary
action, as well as possible civil liability and criminal prosecution.

I. Complaints

If violations of this policy occur, students and parents or guardians of students shall inform the
classroom teacher, school principal or appropriate District Administrator. The classroom teacher,
school principal or appropriate District employee shall document all complaints in writing. Every effort
will be made to protect the anonymity of the reporting person, but it cannot always be guaranteed. The
school principal or appropriate District Administrator shall conduct an investigation of the complaint
and shall report any disciplinary action taken.

Students who are disciplined as a result of this policy have the same appeal procedure as any
disciplinary action, which is through the school principal or appropriate District Administrator, the
Superintendent and the School Board.

Enforcement

The Londonderry School District uses a technology protection measure that blocks or filters Internet
access to some Internet sites that are not in accordance with District policy.

The technology protection measure that blocks or filters access may be disabled by appropriate
personnel upon request for bona fide research purposes by an adult. Appropriate personnel may
override the technology protection measure to access a site with legitimate educational value that is
wrongly blocked by the technology protection measure.

Appropriate personnel will monitor use of the Internet to ensure enforcement of the policy.

LONDONDERRY SCHOOL BOARD

Adopted: January 22, 2002
Amended: September 7, 2004
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LONDONDERRY SCHOOL DISTRICT

ACCEPTABLE USE POLICY AGREEMENT FORM

THE FOLLOWING MUST BE COMPLETED BY THE PARENT OR GUARDIAN OF ALL
STUDENTS UNDER THE AGE OF 18 PRIOR TO ANY USE OF TECHNOLOGY RESOURCES.

As the parent or guardian of , I acknowledge that | have
received, read and fully understand the Londonderry School District’s Acceptable Use Policy.

1. It is clear to me that use of the District’s “technology resources”, such as the District’s
computers, network, electronic mail service, website and Internet web access is designed for
educational purposes only.

2. I have discussed and explained the Londonderry School District Acceptable Use Policy to my
child.

3. I agree to immediately report any misuse of the District’s technology resources to the District
administration.

4, I understand that my child’s violation of the Londonderry School District Acceptable Use

Policy may result in the restriction, suspension or cancellation of access privileges, and may
result in other disciplinary action, civil liability or criminal prosecution by the appropriate

authorities.

5. I have emphasized to my child the importance of following this policy for reasons of his/her
own personal safety and the safety of others.

6. I understand that I allow my child to use the District’s technology resources at his/her own
risk and at my own risk.

7. I hereby release, indemnify and hold harmless the Londonderry School District, its staff and

any institutions with which it is affiliated, from any and all claims and damages of any nature

arising from my child’s use of or inability to use the District’s technology resources.

I certify that the information contained in this form is true and accurate.

9. (Please check only one) I hereby _ give/ __do not give permission for my child to access the
Londonderry School District technology resources.

o

Parent/Guardian Signature: Date:

Parent/Guardian Name: Date:

(please print)
Home Address:

Home Phone Number: Work Phone Number

LONDONDERRY SCHOOL BOARD
Adopted: January 22, 2002
Amended: September 7, 2004
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LONDONDERRY SCHOOL DISTRICT

ACCEPTABLE USE POLICY AGREEMENT FORM

THE FOLLOWING MUST BE COMPLETED BY ALL STUDENTS, GRADES 6 THROUGH 12,
PRIOR TO ANY USE OF TECHNOLOGY RESOURCES.

o o s

Student’s Signature: Date:

I acknowledge that I have received, read and completely understand or have had explained to
me by my parent or guardian the Londonderry School District’s Acceptable Use Policy.

I agree to use the District’s technology resources, such as the District’s computers, network,
electronic mail service, website and Internet web access, for educational purposes only.

I understand that any violation of the Acceptable Use Policy may result in the restriction,
suspension or cancellation of access privileges, and may result in other disciplinary action,
civil liability or criminal prosecution by the appropriate authorities.

I agree to report any misuse of the District’s technology resources to my classroom teacher.

I acknowledge that the use of the District’s technology resources is entirely at my own risk.

I hereby release, indemnify and hold harmless the Londonderry School District, its staff and
any institutions with which it is affiliated, from any and all claims and damages of any nature
arising from my use of the District technology resources.

Student’s Name:

(please print)

Date of Birth:

Home Address:

Home Phone Number:

LONDONDERRY SCHOOL BOARD
Adopted: January 22, 2002
Amended: September 7, 2004
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INTERROGATIONS AND SEARCHES: (Londonderry School District Policy JIH)

STUDENT SEARCHES AND THEIR PROPERTY

A student is subject to search by district staff if reasonable grounds exist to suspect that evidence of
a violation of the law or school rules will be uncovered. School staff shall report a student’s suspicious
activity to the principal prior to initiating a search, except in emergency situations.

ESTABLISHING REASONABLE GROUNDS

The following review of the basis for search should occur before conducting a search:

A. Identify 1.) the student’s suspicious conduct, behavior or activity; 2.) the source of the information;
and 3.) the reliability of the source of information.

B. If suspicion could be confirmed, would such conduct be a violation of the law or school rules?

C. Is the student likely to possess or have concealed any item, material or substance which is itself
prohibited or which would be evidence of a violation of the law or school rule?

CONDUCTING THE SEARCH

If the principal or his designee determines that reasonable grounds exist to search a student’s
clothing, personal effects, desk, locker, assigned storage area or automobile, the search shall be conducted
as follows:

A. If evidence of criminal activity is suspected to be present, and prosecution by civil authorities will
be recommended if confirmed by the search, consult law enforcement officials regarding the
appropriateness of a search by a law enforcement officer.

B. If evidence of violation of a school rule is suspected, and if that is confirmed by the search, the
matter will be handled solely as a student discipline action. The principal or designee will proceed
to search by asking the student to remove all items from pocket(s), purse(s), handbags, backpacks,
gym bags, etc.

C. If the student refused to cooperate in a personal search, the student should be held until the student’s
parents or guardian is available to consent to the search. If a parent or guardian cannot be reached
in a reasonable time, the principal may conduct the search without the student’s consent.
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LOCKER SEARCHES

Lockers, desks, and storage areas are the property of the school district. When assigned a locker,
desk or storage area, a student shall be responsible for its proper care. A student may be subject to a fine
for any willful damage to school property. Students are encouraged to keep their assigned lockers closed
and locked.

A student’s locker, desk, or storage area may be searched by district staff if reasonable grounds
exist to suspect that evidence of a violation of the law or school rules will be uncovered. School staff shall
report a student’s suspicious activity to the principal prior to initiating a search, except in emergency
situations when the risk of harm to students or staff demands immediate action.

Building principals should refer to these procedures for conducting searches of students and their
property for guidance in establishing whether a search is reasonable under the circumstance.

Principals may search all lockers, desks, or storage areas without prior notice given to students and
without reasonable suspicion that the search will yield evidence of any particular student’s violation of the
law or school rules.

Administrative inspections, or health and welfare inspections, may be conducted at any time for the
purpose of locating misplaced library books, textbooks, or other school property or to ensure that all
lockers, desks, or storage areas are being kept clean and free from potential health or safety hazards.
Periodic inspections of lockers will reinforce the district’s ownership of lockers and the minimal
expectation of privacy students have regarding the contents of their lockers.

During a search of all student lockers, if the school official conducting the search discovers any
container within the locker which may conceal contraband, the container may be searched according to the
district’s procedures governing searches of students and their property. A “container” for the purpose of
this policy may include, but is not limited to: an article of clothing, a handbag, purse, backpack, gym bag,
or any other item within which contraband material may be concealed.

SEARCHES OF STUDENTS

In accordance with policy JIH, searches shall be conducted under the following circumstances:

The Superintendent, building administrators, or other authorized personnel may detain and search
any student or students on the premises of the public schools, or while attending, or while in transit to, any
event or function sponsored or authorized by the school under the following conditions:

1. When any authorized person has reasonable suspicion that the student may have on the student’s
person or property alcohol, dangerous weapons, electronic paging devices, controlled dangerous
substances as defined by law, stolen property if the property in question is reasonably suspected to
have been taken from a student, a school employee, or the school during school activities, or any
other items which have been or may reasonably be disruptive of school operations or in violation of
student discipline rules and applicable provisions of the student handbook.

2. School lockers and school desks are the property of the school, not the student. The users of
lockers, desks, and other storage areas or compartments have no reasonable expectation of privacy
from school employees as to the contents of those areas. Lockers, desks, and other storage areas, or
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compartments may be subjected to searches at any time with or without reasonable
suspicion. Students are not to use any school area or property to contain anything that should not be
at school. Students shall not exchange lockers or desks or use any lockers or desks other than those
assigned to them by the principal.

3. Authorized personnel may search a student whenever the student consents to such a search.
However, consent obtained through threats or coercion is not considered to be freely and voluntarily
given.

4. Authorized personnel conducting a search shall have authority to detain the student or students and
to preserve any contraband seized.

5. Any searches of students as outlined herein will be conducted by the authorized person who is the
same sex as the person being searched.

6. Strip searches are forbidden. No clothing except cold weather outer garments will be removed
before or during a search.

7. Items that may be seized during a lawful search — in addition to those mentioned in paragraph one
above — shall include, but not be limited to any item, object, instrument, or material commonly
recognized as unlawful or prohibited. For example: prescription or non-prescription medicines,
switchblade, knives, brass knuckles, Billy clubs, and pornographic literature are commonly
recognizable as unlawful or prohibited items. Such items, or any other items which may pose a
threat to a student, the student body, or other school personnel, shall be seized, identified as to
ownership, if possible, and held for release to proper authority.

NON-DISCRIMINATION STATEMENT:

The Londonderry School District does not discriminate on the basis of sex, race, creed, color or
national origin in its educational programs or activities, including admissions and employment.
Additionally, it is the policy of the Londonderry School Board to maintain a learning and work
environment that is free of sexual harassment. Policies are available for the review by parents and students
at the individual school buildings and the Superintendent's office. The Director of Personnel has been
designated to handle inquiries regarding the nondiscrimination policies in accordance with Title VI of the
Civil Rights Act of 1964, Title IX of the Educational Amendments of 1972, Section 504 of the
Rehabilitation Act of 1973, and the Age Discrimination Act of 1975. All inquiries should be directed to the
Director of Personnel, Londonderry School District, 268 Mammoth Road, Londonderry, NH 03053, (603)
432-6920. In addition, no discrimination against any person with a disability will knowingly be permitted
in any of the programs and practices in the school district. A grievance because of alleged violation of the
act shall be filed with the Building Administrator or the Section 504 Coordinator: Mr. Blake Richards,
Associate Principal, Londonderry Middle School, 313 Mammoth Road, Londonderry, (603) 432-6925 ext.
3004 (Section 504, Rehabilitation Act 1973.)
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DISCRIMINATION PROCEDURE:

If you feel you have been discriminated against, the following procedure is to be used:

1. Contact the building Principal in writing detailing your complaint.

2. The building Principal will attempt to settle the complaint, if not,

3. The Principal will submit the complaint to a Committee. This Committee shall consist of
representatives appointed by the Title 1X Coordinator (Director of Personnel) in consultation
with the Superintendent.

4. The Committee will set a date for a hearing and notify all interested parties.

5. The Committee will hear testimony from all interested parties and the complainant.

6. In executive session, the Committee will decide the disposition of the case. It will complete a
report and it will schedule a meeting with the complainant to notify him/her of its decision.

7. A meeting with the complainant is held.

8. Notification of appeal procedure is given.

PUBLIC COMPLAINTS: (Londonderry School District Policy KL)

The School Board recognizes its obligation to be available to the public. It also believes that an
individual's complaint can often be most quickly corrected if taken up with the lowest authority able to
react to the problem. If unsatisfied at that level, the individual may, of course, take the complaint further.

For example: In cases of complaints regarding classroom events, individuals are urged to take up
complaints first with the teacher, then if not satisfied successively, with the Housemaster, the Associate
Principal, the Principal, the Superintendent, the Board.

Since only the Board can change or make exceptions in district wide policies, such cases would be
taken directly to the Board. (See Policy BDDC on agenda preparation and Policy BDDH on public
participation at Board meetings.) Inquiries as to the most appropriate place to initiate a complaint may be
made of Board members, the Superintendent's Office, or any staff person.
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SAFE SCHOOLS ACT:

It is the intention of the Londonderry Police Department and the Londonderry School District to
work in a joint, cooperative effort to provide a safe and healthy school environment for the students, staff,
and visitors. We intend to do this in compliance with New Hampshire RSA 193-D, Safe School Zones, as
amended.

The following information pertains to the Safe Schools Act:

e Any pupil may be expelled from school by the local School Board for gross misconduct, or for
neglect or refusal to conform to the reasonable rules of the school, or for an act of theft, destruction,
or violence as defined in RSA 193-D:1, or for possession of a pellet or BB gun or rifle, and the
pupil shall not attend school until restored by the local board. Any expulsion shall be subject to
review if requested prior to the start of each school year and further, any parent or guardian has the
right to appeal any such expulsion by the local board to the state board of education. Any expulsion
shall be valid throughout the school districts of the state.

e Any pupil who brings or possesses a firearm as defined in section 921 of Title 18 of the United
States Code in a safe school zone as defined in RSA 193-D:1 without written authorization from the
Superintendent or designee shall be expelled from school by the local school board for a period of
not less than 12 months.

DEFINITIONS:

l. “Act of theft, destruction, or violence” means an act set forth in the following statutes regardless of
the age of the perpetrator:

Homicide under RSA 630.

(1) Any first or second degree assault under RSA 631.

(2) Any simple assault under RSA 631:2-a.

Any felonious or aggravated felonious sexual assault under RSA 632-A.
Criminal mischief under RSA 634:2

Unlawful possession or sale of a firearm or other dangerous weapon under RSA 159.
Arson under RSA 634:1.

Burglary under RSA 635.

Robbery under RSA 636.

Theft under RSA 637.

Illegal sale or possession of a controlled drug under RSA 318-B.

oo
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1. “Safe school zone” means an area inclusive of any school property or school buses.

I1l.  “School” means any public or private elementary, secondary, or secondary vocational-technical
school in New Hampshire. It shall not include home schools under RSA193-A.
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IV.  “School employee” means any school administrator, teacher, or other employee of any public or
private school, school district, school department, or school administrative unit, or any person
providing or performing continuing contract services for any public or private school, school
district, school department, or school administrative unit.

V. “School property” means all real property, physical plant and equipment used for school purposes,
including but not limited to school playgrounds and buses, whether public or private.

VI.  “School purposes” means school-sponsored programs, including but not limited to educational or
extra-curricular activities.

SMOKING:

All public schools in the State of New Hampshire are smoke free facilities. Note: New Hampshire
law prohibits smoking, purchase or possession of tobacco products by minors.

STUDENT GIFTS AND SOLICITATIONS: (Londonderry School District Policy JL)

Students shall be discouraged from collecting money, setting aside funds, or purchasing gifts for
faculty members. Students can best express their appreciation to faculty by letter of appreciation and by
congenial working relationships.

Solicitation of funds from students in the Londonderry Public Schools is permitted only when
recommended by the Principal(s) and approved by the Superintendent of Schools.

STUDENT RECORDS:
Highlights of Londonderry School District Policy JO follow:

1. Parents wishing to inspect student records must file a written request to do so with the Principal.
Such inspection shall take place during regular school hours or at reasonable times during vacation
periods but not during weekends or holidays.

Parent shall mean a student's father, mother, or guardian, or person or agency legally authorized to
act on behalf of the child in place of or in conjunction with the father, mother, or guardian. The
term as used shall include a divorced or separated parent, subject to any written agreement between
parents or court order governing the rights of such parent that is brought to the attention of the
Principal.

2. Single copies of records will be made available to parents free of charge. Additional copies are five
cents per page. Records will be kept in the student's file of all copies made, when made, and to who
provided.
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3. Records are maintained for each student in the following categories: directory information,
academic records, standardized and individual testing, individual education plans, and pupil
placement team recommendations, attendance and enrollment data, and health records. The school
Principal is responsible for the maintenance of these records.

4, Personally identifiable records other than directory information will not be disclosed without prior
written consent of the parent except as permitted by law.

5. The Principal shall make a written record of the disclosure of all student information, except
directory information, and such record will be kept in the student's file. This record of disclosure is
also available for inspection by the parent. A record of inspection will also be kept.

6. Amendment of Records - The parent may request that the records be amended in respect to
information alleged to be inaccurate, misleading or in violation of the privacy rights of the student.
Such request shall be in writing, dated, and addressed to the Principal.

In the event that the School District decided to refuse the request to amend, the Principal shall
inform the parent and shall advise said person of his/her rights to a hearing in compliance with the
law.

Destruction of records: As a general rule, all student records except the permanent record (student
grade transcripts) will be destroyed within five years after the student graduates or otherwise
withdraws from school. The permanent record will be retained by the school for a minimum of 50
years. Copies of records may be requested prior to their destruction.

Please see Londonderry School District Policy JO for the full text of the policy.

VISITORS TO THE SCHOOLS: (Londonderry School District Policy KK)

The School Board encourages visits by citizens, taxpayers, and parents to all of our school
buildings. For the protection of the children, employees, and property, all visitors to schools shall report
their presence to the front office and will wear a visitor’s badge while in the building.

Administrative Note: Student visitors from other schools or visitors under school age are not allowed
without the prior permission of the administration. We discourage visiting for social reasons. Students are
cautioned not to bring visitors without prior approval as these visitors will not be admitted.
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WAIVER OF STUDENT  EXPENSES: (Londonderry School District Policy JINA)

Whenever a school-sponsored activity requires the expenditure of money by a student or a student's
family, it shall be the policy of the Londonderry School District that personal or family hardship not
prevent the participation of a student who would otherwise qualify.

The Administration shall have the responsibility of making known this policy and the existence of
funds to implement it. Funds will be allocated on the basis of need while maintaining the privacy of the
student and his or her family. This policy shall apply to a school sponsored activity whether it be a direct
part of, a supplement to, or an extension of the school program. Students should advise the Housemaster or
Associate Principal if they believe that they qualify under the provisions of this policy. All inquiries will
be kept confidential.

CO-CURRICULAR ACTIVITIES

Our student activities offer many opportunities for participation. These programs exist for the benefit of
students, and we encourage you to become active participants in teams, clubs, or organizations which
interest you.

ORGANIZATIONS AND ACTIVITIES

GENERAL INFORMATION:

Londonderry Middle School strives to provide a wide variety of organizations and activities to
provide outlets and opportunities for the diverse talents and interests of the student body. Activities may be
added as students indicate a serious interest in new areas. All activities and organizations will be faculty
sponsored.

We ask parents to pick up students promptly at the end of co-curricular activities (generally between
3:30 and 4:00 p.m.). We have limited resources to supervise students who are on school grounds after a
sponsored activity is over. The school building doors will be locked at 4:00 p.m.

Students are expected to take their bus home, unless they are staying after school for a supervised
activity or extra help with a teacher. Students may not "hang out" at school without a reason for being
here; this includes going to the library unless the student has the intention of working on a project or other
assigned work quietly.

Eligibility for these programs will be at the discretion of the club or activity advisor. Students who
have one or more failing grades from the previous quarter may not be eligible to participate in activities.
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The following partial list indicates various clubs and activities that are planned to be included
in the co-curricular program beyond the Interscholastic Athletic Program. The amount of student interest
and participation, as well as the availability and interest of faculty members will be considered as these
activities become operational. Teachers or students who desire to initiate an activity not listed are
encouraged to contact the administration.

Art Club Media Club

Chess/Brain Games Music Production

Color Guard Respect (Boys and Girls)
Computer Club School Newspaper

CPR Club Science Club
Destination Imagination Science Fiction Club
Drama Club — I and 11 Show Choir

Health and Wellness Club Student Council

Jazz Band Yearbook

Marching Band

STUDENT GOVERNMENT: (Londonderry School District Policy JFBS)

Student Council members have traditionally taken a leadership role in planning and implementing
student activities, promoting school spirit, and participating in community service projects. All students are
encouraged to join the Council.

The board SANCTIONS and recommends the organization of student government bodies (Student
Council) in the secondary schools.

Student government shall be of the students, by the students, for the students, representing all
students in the school in communication with the administration and in the organization of student
activities.

Members to student councils shall be elected democratically, the rights and responsibilities of the
Council shall be clearly set forth.

A faculty advisor and an alternate to the Student Council will be elected by the board acting on
nominations voted by the students. The alternate will serve in the absence of the advisor and the stipend
will be divided on a pro rata basis.

ELIGIBILITY:

To be eligible for school activities, a student must be in good standing - that is, not on suspension
(in or out of school) during the day of the after-school activity. To participate in a school activity, a student
must be present by 8:35 a.m. on the day of the activity, and if the activity is on Saturday, must be present in
school on the preceding Friday. Students dismissed from any part of the day must obtain permission from
the Associate Principal in order to be eligible to participate in school activities on that day or the following
Saturday.
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Students who violate policy JFCH/JFCI regarding possession, use and/or transfer of drugs or
alcohol will lose their eligibility to participate in co-curricular activities for 180 school days.

INTERSCHOLASTIC ATHLETIC PROGRAM:

The Interscholastic Athletic Program offers students a wide variety of activities and opportunities to
represent Londonderry Middle School in competition with other schools.

The Interscholastic Athletic Program shall follow school policy, league regulations and directives of
the New Hampshire Interscholastic Athletic Association.

Eligibility rules apply to boys and girls in all activities. An ineligible student shall not be a member
of any athletic squad. (See Eligibility above.)

Students' eligibility to participate in middle school athletics is determined by grades on quarterly
report cards. In order to be a member of an athletic team, students must be passing all classes during the
previous marking quarter. Students who wish to participate in a fall sport must pass all classes during the
previous fourth quarter marking term. (Exception: incoming 6™ graders start with a clean slate.)
Eligibility begins or ends with the distribution of the quarterly report card.

If a student receives no more than one failing grade, the student will be allowed to participate
provided that he/she has met with and signed a contract provided by the athletic director. The student will
be required to fill out a weekly progress report for the remainder of the quarter. Each teacher would rate
the student on behavior, effort, and work completed (i.e.: 4-Outstanding, 3-Satisfactory, 2-Borderline, 1-
Unsatisfactory). The report is then submitted back to the athletic director by the date stated. No student
may participate on or after the date specified until the report is turned in. Should the student receive more
than one unsatisfactory comment, then he/she would become immediately ineligible until the distribution of
the next quarterly report card. (It is then up to the discretion of the coach whether or not to let the student
rejoin the team should the student become eligible again.) Any exceptions to the above policy must be
made in writing to the administration and must include notice of any extenuating circumstances. The
Administration will then determine whether or not to grant eligibility.

Students are responsible to school first. A student who acts in an inappropriate manner, or who fails
to keep up with his/her class work, may be placed on an eligibility report and would follow all the
requirements listed above.

Members of a school team are not allowed to miss a school practice or competition to compete with
an “out of school team.” Whenever a conflict arises between the school team practice/competition and an
out of school practice/competition on the same day, the school team practice/competition must be honored
by the student-athlete.

A student with a prolonged illness or sustained injury must have written permission from the parent
and physician to engage in athletics.

A student who cannot account for the equipment issued to him/her will receive neither further
equipment nor his /her report card until settlement is made.

Prior to participation in a sport or try-out, students must have all paperwork turned in to the coach
or athletic director. This includes an eligibility form, risk acknowledgement form, medical history form,
and an emergency information form. Unless any information changes, these forms are good for the entire
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school year. If a student filled out the forms for a previous sport, then he/she need only fill out an
athletic permission form.

REQUIREMENTS FOR SPORTS PARTICIPATION:

Physical Examinations:

If your child wishes to try out for any athletic team at LMS, including cheerleading, he or she must
have a current physical exam on file in their health record. A physical examination is considered current if
done after March 1°" of the year the student entered the middle school. (If you are unable to comply with
the March 1, 2007 date, please call the Nurse’s Office to discuss other options.)

Current examination dates for the 2007-2008 school year are as follows:

Grade 6 — physical examination done after 3/1/07
Grade 7 — physical examination done after 3/1/06
Grade 8 — physical examination done after 3/1/05

Exams meeting this criteria will satisfy sports participation requirements for the duration of sports
participation at LMS. A copy of this exam must be on file in the student’s health record before tryouts
begin.

An exception to any of the above eligibility requirements may only be determined at the discretion
of the principal.

A student who has participated in any school sport will not be permitted to engage in another school
sport until the season's schedule for that sport has been completed.

The Interscholastic Athletic Program includes:

SEASON

Fall Cross Country (B & G); Soccer (B & G); Field Hockey

Winter Basketball (B & G); Cheerleading; Volleyball (Co-ed); Wrestling (B & G)
Spring Baseball; Softball; Track & Field (B & G); Golf

School Name: LONDONDERRY MIDDLE SCHOOL

School Colors: RED, WHITE, and BLUE

School Mascot: LIGHTENING BOLT

School Team Name: STORM
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SERVICES

COUNSELING, GUIDANCE AND SPECIAL SERVICES:

Members of the Guidance Department are available for counseling throughout the school day.
Counseling is the process by which a student is helped to understand one's self in relation to the developing
and changing world. Students have the opportunity to express their ideas, feelings, goals, and concerns and
to explore alternative courses of action through individual and group counseling.

An important part of this process may include conferences with parents and teachers. Personal
problems, academic progress and selection of high school courses often necessitate conferences that bring
together the school, parent, and student. Guidance personnel are available to assist in this process.

Counselors will also work with students and other staff members to aid in career awareness.
Parents are encouraged to contact the Guidance Office when desiring a conference with a student's
teachers. The Guidance Department will maintain a bulletin board where items of general information,
interest and importance are posted. Specific information about particular schools and careers will be
provided upon request.

Appropriate educational programs will be devised and monitored for students identified as having
special educational needs. Concerned individuals should contact the Special Education Program Director
for information on these special services.

HEALTH SERVICES:

The primary role of the school nurse is to support student learning. The nurse accomplishes this by
implementing strategies that promote student and staff health and safety. = The school nurse takes a
leadership role in serving as the coordinator of all school health programs. Students are encouraged to
discuss any health problems with the school nurse. The Nurse’s Office is open during school hours.
Parents may contact the nurse (432-6925 ext 3101) with any questions about their child’s health or to report
any changes in a student’s health history. Students and parents are requested to inform the nurse of any
particular health problems. Students with physical handicaps (either temporary or permanent) that require
them to use the elevator should see the nurse to obtain an elevator pass.

All injuries must be reported to the school nurse immediately. Except in the case of emergency,
students must obtain a pass to the nurse.
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MEDICATIONS AT SCHOOL.:

In order for medications to be given at school, the following shall occur:

1. There must be a written authorization from the licensed prescriber on file in the
student’s health record. This authorization shall contain the following:
student’s name
name and signature of the licensed prescriber
name, route, and dosage of each required medication
frequency and time of medication administration or assistance
diagnosis and any other medical conditions requiring medication, if not a violation of
confidentiality or if not contrary to the request of the parent or guardian to keep
confidential
f. specific recommendation for administration
any specific side effects, contraindications and adverse reactions to be observed.
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2. There must also be a written authorization by the parent or guardian to administer
all medications.

3. STUDENTS ARE NOT ALLOWED TO BRING MEDICATION TO SCHOOL. A parent,
guardian or parent/guardian designated responsible adult shall deliver all prescription
medication to the school nurse or other designated school personnel. The school nurse will
make arrangements (if necessary) for prescription medication to be delivered either before or
after school hours. The prescription medication shall be in a pharmacy or manufacturer labeled
container.

ILLNESS OR COMMUNICABLE DISEASES:

Please do not send your child to school if they have been ill with a fever or vomiting within the last
24 hours.

If your child has been diagnosed with a communicable disease, such as chicken pox, please inform
the school nurse. It is very important that some students notify their doctor of any exposure.

IMMUNIZATIONS:

New Hampshire State law requires a yearly audit of student’s immunizations. Of particular
importance to students at LMS are the second measles, mumps and rubella vaccine as well as an updated
tetanus toxoid vaccine.

Measles, Mumps and Rubella:
New Hampshire State law requires that a second measles vaccine be given prior to entry into 7"
grade. Parent/guardian must provide written documentation of this vaccine to the school nurse.

Tetanus Toxoid:

New Hampshire State law requires a tetanus booster if the last tetanus toxoid containing vaccine
was given more than 10 years ago. Parent/guardian must provide documentation to the school
nurse.




58
MEDICAL RELEASE:

If the student sustains an injury that requires exclusion from participating in physical education
and/or sports for any length of time, the student must present a physician’s statement. Upon return to
participation, a physician’s statement must clearly define any restrictions as needed.

HEALTH SCREENINGS:

Students receive periodic screenings for vision, hearing, height, weight and blood pressure. Parents
are notified of any abnormal finding and referred for follow up with a physician.

Scoliosis screening is done yearly to detect possible spinal curvatures. It is important that students
in Grades 6, 7, and 8 be screened annually during their growing years. The purpose of this program is to
recognize a problem at its earliest stages so that intervention may begin as soon as possible. The procedure
is a simple one during which the student’s spine and posture are inspected as he/she stands and bends
forward. Boys and girls are screened separately. Parents are notified of any abnormal finding and referred
for follow up with a physician. Please call the school nurse at 432-6925 ext 3101 if you have any questions
about health screenings.

PHYSICAL EXAMINATION REQUIREMENT:

In order for a student to attend Londonderry Middle School, a student must at the time of
registration have either:

1. A physical examination form including immunizations and dates completed by a
physician. The physical examination must have been completed within one year
prior to the date of registration.

OR

2. Give the date for a scheduled appointment (within 30 days of registration) including the name
and telephone number of the physician. The information will be verified by the school.

This procedure applies to all new registrations, transfer students, and re-entering students. If the
physical exam is not completed within 30 days of the student's first day in school, the Principal may
prohibit the child's attendance in school.

HOME TUTORING:

In the event of an extended illness or accident that prevents a student from attending school, the
Londonderry School District will usually provide home tutoring during the period of absence. It should be
noted by parents and teachers that home tutoring is designed as a bridge between the student's departure
and return. It is virtually impossible for a student to complete course requirements with only home
tutoring. A doctor's written statement verifying the student's inability to attend school is required prior to
any home tutoring. The school nurse may make periodic home visits to students receiving tutoring.
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LIBRARY MEDIA SERVICES:

The Library Media Program is the keystone in the teaching/learning process for our students.

The mission of the Library Media Center Program is to ensure that students and staff are effective

and ethical users of information and ideas. The program seeks to carry out this mission by:

By providing intellectual and physical access to the Library Media Center.

Instructing students on locating, using and evaluating a variety of library resources.

Working in partnership with teachers to plan, develop, implement, and evaluate instructional units
which meet the school district’s objectives and benchmarks.

The Library Media Center supports instruction by providing staff and students a variety of resources
which include books, periodicals, audiovisual materials, online databases and the Internet. These
resources are used to meet the needs of the curriculum and for personal reading enjoyment. The
Library Media Specialists work collaboratively with teachers to design learning experiences which
meet the diverse needs of individual students.

Students may use the library after school to do homework, to work on computer projects, to do
research for a school project, or to read.

If a student is found to be disrupting other students in the library or not behaving appropriately, they
will be asked to leave the library. Any further disruptions are subject to disciplinary actions, which
could include demerits or loss of after school privileges. Once a student has signed into the library,
they may not sign out and then sign back in again.

The Library Media Center is open Monday to Thursday from 7:30 a.m. to 4:00 p.m. Friday
hours are from 7:30 a.m. to 3:30 p.m. The Library Media Center closes at 2:35 prior to all
school vacations and at dismissal time on the last day of school. Students may come into the
Library Media Center before 7:55 a.m. with a pass from a teacher or with permission from the
Library Staff.

TELEPHONES:

Pay telephones are located in the lobbies outside the front office and gymnasium. Students may use

the main lobby pay telephone during the school day provided they are not late to class. The gym lobby pay
telephone may be used after school. No students will be permitted to leave class to make a telephone
call. Students are not to use classroom phones without a teacher being present.

The telephones in the school offices are reserved for the use of faculty and staff only. Students are

not permitted to use office telephones except in emergency conditions. If an emergency arises, the student
must first obtain permission before making the call.

The school is unable to receive incoming calls for students except in emergency situations. Please

refrain from having parents or friends call you at school as we are not able to deliver messages.



